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PROCEDURE FOR CORPORATE ACTIONS

1. Corporate Action

For all purposes and in particular for the purpose of Corporate Actions, the records of the
5SLI2AAG2NE gAffX Ay FI O 0S O2yaARSNBR Ly
Register maintainedby the Issuer/Transfer Agent (R/TA). In other words the details of the
OSYSTAOALFE 26ySNR 2F (GUKS /5/Qa y2YAYySS K2f RA
Depository and shareholder entitlements will be determined, as far as the securities helg in th
Depository are concerned, on the basis of the Beneficial Owners Report provided by the CDC.

Detailed procedures by means of which the Depository will handle the various corporate
actions involved are given in the following paragraphs.

1.1 Book Closure

A book closure period is a period during which the Issuer/Transfer Agent (R/TA) does not accept
for processing any certificates for the purpose of recording their transfer of ownership.
Traditionally, the book closure period is a device whereby, in theerad®s of depository
systems, the Issuer/Transfer Agent (R/TA) were given adequate time to process the large
numbers of security transfers which were invariably submitted before theoffutiate for
carrying out corporate actions.

In this regard, Issuer //RA shall notify to CDC (as per standard forabexure CA) of any
Book Closure period fixed by them, specifying therein the Book Closure start date and the Book
Closure end date as well as other relevant corporate action details (if applicable).

The ndice mentioned above, should in accordance with the provision 12.1.1 of the CDC
Regulations be provided to CDC at lessten (7) Business Dapsior to the book closure start
date.

The Depository is required to provide to the Issuer/Transfer Agent (R/'Ba)ailed breakdown

of the balance of securities standing to the credit of the CDC nominee holding in the
aSYOSNEQk{ SOdZNRGASE | 2f RSNBRQ wS3IAAGSNI YFAYGl A
to enable them to distribute the benefits accruing asesult of the corporate actions to each
beneficial owners according to his entitlement and/or to forward such communication to each
beneficial owners as is required under Corporate Laws. In addition to this, the Depository does
not allow the initiation & fresh Deposit and Withdrawal requests during a book closure period.
CKAA Aa G2 YI1S adaNB GKIFdG G0KS oFflryOS 2F &S
| 2f RSNBRQ wSIAAGSNI NBYIFAya FNRI Sy k AydalOd R

y

d
dzN.

Deposit and Whdrawal requests which arpendingat the end of Issuer/Transfer Agent (R/TA)
as at the first day of book closure are processed during the book closure period in accordance
with the provisions of Chapter 8 of the Central Depository Company of

Pakistan imited Regulations, i.e. within five (5) days from the receipt of the Registerable
Transfer documents.
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PROCEDURE FOR CORPORATE ACTIONS

However, Provision of the regulation 8.3A.3 states that where registrable transfer documents
are not received by the Issuer / R/TA by the 2nd Businegsditer the start of book closure
date then for the purpose of the said provision it shall be deemed that dispatch of the
registrable transfer documents & deposit request transaction was made after the book closure
end date.

1.2 Notices of Meetings or dier Notices

Where the Notice of General Meetings (GM) or any other Notice is to be given by the Issuer to
its shareholders in accordance with the requirements of the Companies Ordird®84, such
Issuer shall notify to CDC at le&sbusiness daybefore sending the statutory Notice to the
shareholder, as peknnexure CA.

The notice to CDC shall specify:

1 The date on which statutory Notice is to be sent, and
91 Details of security (ies) to which statutory Notice relates.

On the End of DayEoD of 4th Business Day before the relevant time, CDC shall provide the
. SYSTAOALE hoySNI wSLI2 NI -G hA hitHR O2NINBDiW 2 &
7th Business Day before the relevant time via download facility which contains the Registration

2

N>

Deil Afa g9 1 2fRAYy3 . FflyoOoSa 2F SIFOK | 2f RSNJ gAd

z A

hgySNE wSLER2NIEX (K LaadzSN) aKlFff OANDdzZ I 4GS
*Relevant timefor the purpose of 1.2 means the date on which the Issuer intends to sent

notices of meeting to the share holders

1.3 Attendance of General Meeting and/or determination of Dividend
Entitlement and / or Redemption

Issuers to distribute dividend or make redemption to Account Holders anéA8abunt Holders
on the basis of their Hoidg Balances and Registration Details provided in the Central
Depository Register (LOBO/SBD) as of the end of the day preceding the commencement of

Book Closure Period (Relevant Time). CDC shall provide the above details to the Issuer/Transfer

Agent (R/R) in accordance with CDC Regulation No. 12.3.5.

After the EoD on the 2nd Business Day after commencement of Book Closure period (relevant

0 K

GAYSUOS [/ 5/ akKlftf LINRPROARS @OAl R2gyf2FR Fl OAf AL

5 S { I-SBD)are gross entitlement list to the Issuer/Transfer Agent (R/TA).

The above Beneficial Owners Report and Gross Entitlement List will have all the adjustments

relating to Change in Registration Details as well as Change in Holding Balances arising from

DepositApproval Transactions & Withdrawal Approval Transactions which were existing in the
Deposit Pending Position and Withdrawal Pending Position as on the Relevant Time.
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PROCEDURE FOR CORPORATE ACTIONS

1.4 Bonus Shares

When the Board of Directors of an Issuer of Book Entry Securities reendsibonus issue on

such Book Entry Securities, the Issuer shall forthwith but in any event before book closure date
notify CDC as peknnexure CA providing therein necessary details along wdértified true

copy of Board Resolutioas per the procedure ¥ & Ly L3dz) OF LRI AR k G201 f

After the EoD on the ™ Business Day after commencement of Book Closure period (relevant
GAYSUOUE /5/ &aKkff LINRPOARS OAlF R2éyf2FR GKS . Sy
- SBD) and thergss Entitlement List. Further, specimen confirmation letter is also provided to

Issuer / R/TA along with reporting letter.

| 26 SOSNE Ay OFasS 2F LYGSNRY .2ydzaz /5/ &Kl tf
. 221 5-SBD) and the(Gross Elgment List after the EoD on thé"Business Day after
the relevant time.

The above Beneficial Owners Report and the Entitlement List will have the adjustments relating
to Change in Registration Details as well as Change in Holding Balances arisibgbasit
Approval Transactions & Withdrawal Approval Transactions which were existing in the Deposit
Pending Position and Withdrawal Pending Position as on the Relevant Time.

Subsequent to Board of Directors approval for the allotment of bonus sharesr Issu

a) allot and register the integer portion of the bonus issue, as provided in the
entitlement list, in the name of the Central Depository Company of Pakistan Limited;

b) dispose of the fractional entitlement of account holders asub-account holders as per
entitlement list in accordance with the relevant laws; and

c) distribute the proceeds of fractional entitlement in accordance with relevant Rules &
Regulations.

The Issuer shall forthwith notify the CDC as fenexure CA (for final Bonus) &nnexure CA
3 (Interim Bonus) once the bonus shares have been allotted and registered in the name of CDC.

Upon receipt of confirmation letter & other documents as per the requirement of the
LINE OS RdzNB 2 F-updpialideial iUk yLI/ASR ¢ = (GKS / 5/ akKlf€f
bonus entitlement to the respective Accounts and Sub Accounts immediately after the end of
Business Day on which such confirmation letter has been received.
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PROCEDURE FOR CORPORATE ACTIONS

6hb /hat!b,Qf{ [9¢¢Ow | 9! 50

Annexure CAL

Head of Operatins

Central Depository Company of Pakistan Limited
CDC House,

99-B, BlockB, S.M.C.H.C.

Main Shahrake-Faisal,

Karachi.

Dear Sir,

With reference to the provisions of Regulation Nos. 12.1.1, 12.2.1 and 12.4.1 of the CDC Regulations, we
are pleased to irdrm you as follows:

Name of Eligible Security:

CORPORATE ACTION

Regulation No. 12.2.1

Date on which Notice of Annual / Extra Ordinary General
Meeting/ARM (including Accounts) will be sent to the shar
holders.

Date of Annual / Bra Ordinary General Meeting/ARM.

Regulation No. 12.1.1

Closure of Share Transfer Books.

Regulation No. 12.4.1 Issuance of Bonus Shares in the
proportion of Shares for every
Shares Hab ( %).

Cash dividend %.

Entitlements, as recommended by the Board of Directors.

Date on which allotment of bonus securities is proposed tq
made.

You are advised to provide us the registration details of account holders andcsobnt holders in
accordance with the provisions of the Caldtbepositories Act, 1997 and the CDC Regulations.

Yours sincerely,

AUTHORIZED SIGNATORY (ies)
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PROCEDURE FOR CORPORATE ACTIONS

For Final Bonus
ohb /hat! b, Q{ [9¢¢9w | 9! 50
Annexure CA?

Head of Operations

Central Depository Company of Pakistan Limited
CDC House, 9B, BlockB,

S.M.CH.S. Main Shahrai&+Faisal,

Karachi.

Dear Sir,
In compliance with the provisions of Regulation No.12.4.5 of the CDC Regulations, we are hereby writing to confirm as follows

The General Body in its General Meeting held on , has dpprove % Bonus Shares, as
recommended by the Board of Directors of the Company.

The above mentioned pagut i.e. % Bonus Shares shall be distributed to the shareholders (including Account
Holders and Suldccount Holders in the Central 2@ A 1 2 NB {@aiSY0L 6K2aS yIYSa | NB | LILISI N
the Company as at close of business on .

We further confirm that the CDC has been allotted Bonus Shares % in the manner as follows:

/' 5/ Q&8 o6l a8 W2 YW UK K2R SNEQ wS3A
, subject to valid adjustments of Deposit Requests and/or
Withdrawal Requests approved / rejected during the book closure period:

XXXXXXXX
DNR&a /5/ Q& .2yda 9ydAdtSYsSyd x wy XXXXXXXX
LessFractional Entitlement to be distributed through Fractional Warrants:

XXXXXXXX

Net Bonus Entitlement allotted to CDC: For the Security
PK XXXXXXXX

/'5/ b2YAYSS { KINBK?2Tf Rtargfihe GoyhpaiyK S a &

XXXXXXXX

You are advised to credit the integer number of bonus shares to respective accounts of the Account HoldersAcub&utb
Holders in accordance with the Bonus Entitlement List submitted to us. The proceeds of thenataEtitittement of the
Account Holders and Sthccount Holders as provided in the Bonus Entitlement List shall be disbursed in due course in the
manner prescribed under the provisions of the relevant corporate laws & regulations.

We also confirm that ammount of Rs. in respect of bonus shares credited in CDS had been
paid by us via Cheque # against Inveice # and as of today, no payment to CDC is pending at
our end.

We will be pleased to provideoy with any other information / clarification should you so require.
Yours sincerely,
(AUTHORIZED SIGNATORY)

Encl:Annual Audited Accounts
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PROCEDURE FOR CORPORATE ACTIONS

For Interim bonus
ohb /hat! b, Q{ [9¢¢9w | 9! 50
Annexure CA3

Head of Operations

Central Depository Company of Pakistan Limited
CDC House, 9B, BlockB,

S.M.C.H.S. Main ShahratFaisal,

Karachi.

Dear Sir,

In compliance with the provisions of Regulation NMb4.5 of the CDC Regulations, we are hereby writing to confirm as follows:
The Board of Directors of the company has approveerim Bonus Shares %.

The above mentioned pagut i.e. % Interim Bonus Shareallshe distributed to the shareholders (including

Account Holders and StbOO2dzy i | 2t RSNE Ay GKS /SydNlIf 5SLIR2aAridG2NER {eadSyl
Register of the Company as at close of business on .

We further confirm hat the CDC has been allotted Interim Bonus Shares % in the manner as follows:

/' 5/ Q&4 o6lasS y2YAySS K2t RAy3a Ay GKS
, subject to valid adjustments of DepasifuRsts and/or
Withdrawal Requests approved / rejected during the book closure period:

XXXXXXXXX
DNRaa /5/Qa .2ydza 9ydaAdtSYSyd ¥ uu XXXXXXXXX
Less: Fractional Entitlement to be distributed through Fractional Warrants:

XXXXXXXXX
Net Bonus Entitlement allotted to CDC: For the Security

XXXXXXXXX
/'5/ b2YAYSS {KINBK2fRAY3 Ay (KS a8

XXXXXXXXX

You are advised to credit the integer number of bonus shares to otispeaccounts of the Account Holders and Swdzount
Holders in accordance with the Bonus Entitlement List submitted to us. The proceeds of the Fractional Entitlement of the
Account Holders and Suhccount Holders as provided in the Bonus Entitlementdhsil be disbursed in due course in the
manner prescribed under the provisions of the relevant corporate laws & regulations.

We also confirm that an amount of Rs. in respect of bonus shares credited in CDS had been
paid by us i Cheque # against Invoice # and as of today, no payment to CDC is pending at
our end.

We will be pleased to provide you with any other information / clarification should you so require.
Yours sincerely,
(AUTHORIZED SIGNRY)

Encl. Half yearly (reviewed) accounts required) for Interim Bonus.
C2NJ LaadzryO0S 2F . 2ydza {KIFINBa FFGSNI mMad 3 oNR vdzZd NIISNE dah
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PROCEDUR E FOR INPUT OF PAID
(LISTED & UNLISTED)

-UP CAPITAL / TOTAL ISSUE IN CDS

Procedure for Input of Pakdip Capital / Total Issue in CDS (Listed & Unlisted)

Following are the different scenarios for inputididup Capital / Total Issue CDS.

S.No| Activity Listed /Quoted Securities Unlisted Securities
At the time of eligibility the issuer is | At the time of eligibility the Issuer is
required to provide CDC; the latest | required to provide CDC; the latest
Annual Audited Report or a certificate] Annud Audited Report or a certificats
FNRY GKS a{dFGdzi2FNRPY GKS af G Gdzi
of issued capital. In case of debt of issued capital. In case of privately
securities, copy of approved Prospect| placed debt securities, certified copy
and approval of SECP and relevant | of relevant Trust Deed including
Stock Exchange is required. Supplemental Trust Deed, where
The last annual audited report shall bg applicable, is required.
submitted in all the cases except for | The last annuaudited report shall
new companies who have not yet be submitted in all the cases except
Atthe | completed their minimum period (i.e. | for new companies who have not ye
1 time of | 18" months after the date of completed their minimum period (i.e
Induction | incorporation) for audit of financial 18" months after the date of
statements. incorporation) for audit of financial
In case of a subsequent change in pal statements.
up capital after the eligibility and prior
to induction, then the same shall be
adzLJL2 NISR o0& Aaad
statements or originaltatutory
I dZRA G 2NDR& OSNIATA
At the time of induction the paid up
capital will also be reconciled with
stock exchange quotation to confirm i
the same is published there.
Issuer is required to providie Issuer is required to provide the
following documents to CDC: following documens to CDC:
At the time ofdefining Right Issuénto | At the time ofdefining Right Issue
CDS: into CDS:
1. Corporate action notice. 1. Corporate action notice.
) Right | 2. Certified true copy of board 2.Certified true copy of board
Issue | resolution. resolution.
3. Certified true copy of SECP Appro\ 3. Certified true copy of SECP
(only in case of Rights issue at a Approval (only in case of Right issue
discount). at a discount).
At the time ofproviding Upload:

May 27, 2011
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PROCEDUR E FOR INPUT OF PAID  -UP CAPITAL / TOTAL ISSUE IN CDS
(LISTED & UNLISTED)

At the time ofproviding Upload: 1. Letter far Authorization to Upload
1. Letter for Authorization to Uploag Data.
Data. 2./ SNIAFAOIGS ¥
2./ SNIATFTAOFKGS TNE I dzZRAG2NE | a LIS
as per the guidelines in Annexure Annexure A.
At the time ofcredit of right Issue: At the time ofcredit of right Issue:
1. Allotment confirmation letter. 1. Allotment confirmation letter.
Issuer is required to provide the Issuer is required to provide the
following documents to CDC: following documents to CDC:
At the time ofdefining Bonusdnto CDS:| At the time ofdefining Bonusnto
1. Corporate action notice. CDs:
2. Certified true copy of board 1. Corporate action notice.
resolution. 2. Certified true copy of board

The recommendetionus entitlement | resolution.
percentages also reconciled with stog
exchange quotation. At the timeof credit of Bonus

3 Bonus : . ) 1. Allotment confirmation letter.
Atthe time ofcredit of Bonus; 2. Annual audited report for further

1. Allotment cofirmation letter. e L
) verification of proposed bonus
2. Annual audited report for further :
Issue. In case of Interim Bonus

verification of propose_d bonus G{ G Gdzl 2 NE | dzRA
Issue. In case of Interim Bonus, hal .

: would be required.
yearly reviewed accounts are
required. For issuance of Bonus
after 1t& 391j dzI NI SRAND &
certificate (free reserves
OSNIAFAOIGS0E o3

Issuer is required to provide the Issuer is required to provide the
following documents to CDC: following documents to CDC:
Futher
Issue of | At the time ofdefining Further Issue | At the time ofdefining Further Issue
Shares | without Rights Issuento CDS: without Rights Issuento CDS:

Other | 1. Certified true copy of SECP approv 1. Certified true copy of SECP
than 2. SECRetrtified true copy of special | approval.

4 Rights | resolution (Form 26). 2. SECP Certified true copy of speci
(against | At the time ofproviding Upload resoluion (Form 26).
cash or |y | atter for Authorization to Uploaq At the time ofproviding Upload
(::]her Data. 1. Letter for Authorization to Uploa
an

2./ SNIAFAONGS FNg Data o
| dZRAG2NE & LISN2. / SNUAFAOI UGS FN
l dZRAG2NE Fa LIS

cash)
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PROCEDUR E FOR INPUT OF PAID

(LISTED & UNLISTED)

-UP CAPITAL / TOTAL ISSUE IN CDS

Annexure B.

At the time ofcredit of Further Issue
without Rights:

1. Allotment confirmation letter.

Annexure B.

At the time ofcredit of Further Issue
without Rights:

1. Allotment confirmation letter.

New

Issuer is required to provide the
following documents to CDC:

At the time ofdefining New Issuénto
CDS:

1. Certified true copy of SECP appro
of IPO.

Copy of approved Prospectus

Approval of relevant
exchanges.

stoc

At the time ofproviding Upload

1. Letter for Authorization to Uploa
Data.

Issuer is required to provide the
following documents to CDC:

At the time ofdefining New Issue
into CDS:

1. Certified true coppf SECP
approval of IPQ@only for those
securities which are in process of
listing).

In case of privatehplaced debt
securities, certified copy of relevant
Trust Deed including Supplemental
Trust Deed (where applicable) is
required.

3 Issue 2. 1S '}'JJ 7\ TA C’v)" usS ¥ N‘E At the time ofproviding Upload
I dzZRA U 2 NE I a LJS N "
1. Letter for Authorization to Uploa:
Annexure B.
Data.
At the time ofcredit of New Issue 2 I SNIAFTAOIGOS TN
1. Allotment confirmation letter. l dZRAG2NE  F a LIS
2. Representation from the Issuer is Annexure B.
required withreference to Section 70 . .
. | At the time ofcredit of New Issue
(As per Annexure D) of the Companig 1. Allot ¢ firmation lett
Ordinance, 1984 (Not applicable in cg 2' R otment con |rrfna |onh el e
of debt securities). : gpresgntatlon rom the ssuer is
required withreference to Section 7Q
(As per Annexure D) of the
Companies Ordinance, 198Mot
applicable for private companies an
debt securitie
May 27, 2011 External Page 4 of 9



PROCEDUR E FOR INPUT OF PAID

(LISTED & UNLISTED)

-UP CAPITAL / TOTAL ISSUE IN CDS

Transferee Company required to
provide the following documents to
CDC:

At the time ofdefining Merger / De
Merger:

1. Corporate action notice.

2. Certified true copy of scheme of
amalgamation and the order of
Competent Authority / Court.

3. Certified true copy of board

Transferee Comparnygrequired to
provide the following documents to
CDC:

At the time ofdefining Merger / De
Merger:

1. Corporate action notice.

2. Certified true copy of scheme of
amalgamation and the order of
Competent Authority / Court.

3. Certified true copy of board
resolution.

Merger / .
6 De resolution. _ _
At the time ofcredit of Merger / De
Merger . ) Meraer

At the time ofcredit of Merger / De ger.

Merger: 1. Allotment confirmation letter.

1. Allotment confimation letter. 2. 1 SNI AFAOL VS i

2./ SNIATFAOLGS FNp| ! URAUZNE Fa LS
as per the guidelinei Annexure C Annexure?.

3. CRO certified true copy of Form| 3: CRO certified true copy of Form
filed, where as a result of Mergq  fled, where as a result of Mergg
the authorized share capital ¢ the authorized share capitaof
Transferee Company needs to Transferee Company needs to
increased. increased.

Notes:

1. In case of change in paup capital, due to any reason not mentioned in this document,
CDC would requirgt 2 NRA IA Y I £ & (| (i dzil 2d\EBg withdohgr reteianta
documents which wouldgary on case to case basis.

2. The requirement for representation under Section 70 of the Companies Ordinance, 1984

in respect of new issue is not applicable on private companies and debt securities issued

by any issuer.
3. All certificates from the statutory alitors shall be submitted in original.

May 27, 2011
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PROCEDUR E FOR INPUT OF PAID  -UP CAPITAL / TOTAL ISSUE IN CDS
(LISTED & UNLISTED)

Annexure A

DdzZA RSf Ay Sa T2NJ ! dZRAG2NRa OF

¢KS !'dZRAG2NNRE OSNIAFTAOIGS (G2 0SS &adzoYAGGSR o8
confirm the following as a minimum requirement:

1. Revised paid up capitand receiving of subscription amount.

2. That all requirements with regards to allotment of shares in the name of CDC have been
fulfilled by the Issuer.

3. That conditions (if any) imposed by the regulatory body in respect of rights at a discount
have beentdtilfilled by the Issuer in every respect.

Note:

1. Regarding serial number 3 above, the issuer instead of getting it certified from the
statutory auditor can either submit final approval of Regulatory body stating that
conditions imposed, if any, have beeulfiled or a confirmation from their external
legal advisor to this effect.

2. Where securities are issued physicaE G KS | dzZRAG2ND& OSNIATFAOI
stated requirements of the Annexure with the exceptiorpoint no. 2.

3. It shall be speatically mentioned in the certificate that the Auditor issuing the certificate
is the Statutory Auditor of the Issuer.

May 27, 2011 External Page 6 of 9



PROCEDUR E FOR INPUT OF PAID  -UP CAPITAL / TOTAL ISSUE IN CDS

(LISTED & UNLISTED)

¢ KS

1.

Note:

Annexure B

DdzA RSf AySa T2NJ ! dzZRA (G 2NRA

' dZRAG2NRa OSNIAFAOFGS G2 0S5 racdzurésishall SR 0 &
confirm the following as minimum requirement:

In case of new issue, confirming ttegal issue/ paid-up capitaland receiving of
subscription amount in case of cash or other consideration in case of other than cash.
OR
In case of furtheissue, confirming theevised paid up capital / total issuand
receiving of subscription amount in case of cash or other consideration in case of
consideration other than cash.

That all requirements with regards to allotment of securities in the nah€DC have
been fulfilled by the Issuer.

That conditions (if any) imposed by the regulatory body have been fulfilled by the Issuer
in every respect.

Regarding serial number 3 above, the issuer instead of getting it certified from the
statutory auditor can either submit final approval of Regulatory body stating that

conditions imposed, if any, have been fulfilled or a confirmation from their external
legal advisor to this effect.

With respect to serial number 3 above; in cases where no speamitan has been
imposed, a representation letter will be required from the issuer stating that no special
conditions were imposed and further that all ordinary conditions have been fulfilled.

Where securities are issued physicak G KS | dzRatalshdul éonfitnSaNdhel T A
stated requirements of the Annexure with the exceptiorpoint no. 2.

It shall be specifically mentioned in the certificate that the Auditor issuing the certificate
is the Statutory Auditor of the Issuer.

May 27, 2011 External Page 7 of 9
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PROCEDUR E FOR INPUT OF PAID  -UP CAPITAL / TOTAL ISSUE IN CDS
(LISTED & UNLISTED)

Annexure C

GuidSf AyvSa T2NJ ! dzRAG2NDNa OSNJI

¢KS !'dZRAG2NNRE OSNIAFTAOIGS (G2 0SS &adzoYAGGSR o8
confirm the following as a minimum requirement:

1. Revised paid up capital of the transferee company after credit of merger.

2. Thatall requirements with regards to allotment of Securities in the name of CDC have
been fulfilled by the Issuer, and

3. That conditions (if any) imposed by the competent authority / court have been satisfied
by the Issuer in every respect.

Note:

1. Regardig serial number 3 above, the issuer instead of getting it certified from the
statutory auditor can either submit final approval of Regulatory body stating that
conditions imposed, if any, have been fulfilled or a confirmation from their external
legal adwsor to this effect.

2. Where pursuant to Merger, securities of Transferee Company are issygtysicalto
the shareholders of the Transferor Company; the auditor certificate should confirm all
the stated requirements of the guideline only with the exceptaf point no. 2.

3. It shall be specifically mentioned in the certificate that the Auditor issuing the certificate
is the Statutory Auditor of the Issuer

May 27, 2011 External Page 8 of 9



PROCEDUR E FOR INPUT OF PAID  -UP CAPITAL / TOTAL ISSUE IN CDS
(LISTED & UNLISTED)

Annexure D

[To be obtained from public limited companies (both listed and unlisted) ogly
To ke printed on nonjudicial stamp paper of Rs. 100]

Representations and Warranties

for allowing entering of Securities of the Issuer into the
relevant Accounts and Stfccounts in the CDS as Bemkry Securities
1. For the purpose of inducing Centralld@ 3 A 6 2 NE / 2Y LIl y& CPE Ot EpASsehtyt SAYRa@$I
Securities representing our ordinary shares to be entered into the relevant Accounts ast&aimts in
GKS /SYyiNlf s5DBaABa08BROf{ RAaASK by Rins¢rtnAmeibfithtey SR o6& / 5/
company, represent and warrant to and in favour of CDC that:

(& no allotment made of such ordinary shares is voidable in terms of section 70 of the Companies
Ordinance, 1984; and

(b) no contravention of sections 68 or 69 of the Compardedinance, 1984, as the case may be, has
occurred in connection with the allotment of such ordinary shares.

2. We are aware that CDC will rely upon the representations and warranties made and provided by us in
paragraph 1 above while enabling Beaktry Scurities representing our ordinary shares to be entered
into the relevant Accounts and Suiccounts in the CDS established and maintained by CDC.

3. We undertake to indemnify and hold harmless CDC and each of its directors and officers against all losses
liabilities, costs and expenses paid or payable by all or any of them (including fees and charges paid or
payable to lawyers) in connection with or arising from any or each of the representations and warranties
made and provided by us in paragraph 1 abbeing incorrect or misleading, whether wholly or in part.

4, We intend this document to have legal effect.
5. This document and its terms will be governed by and construed in accordance with the laws of Pakistan.

Signed for and on behalf of

Limited

Signature:

Name:

Title:

Dated: [Karachi/Lahore/Islamabad] day of 2009

Witnesses:

1. Signature: 2. Signature:
Name: Name:
Address: Address:
CNIC: CNIC:
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

1. Rightissue of Registered Form Securities made by an Issuer

At the time of announcement of issuance of rights securities, the tsstal, forthwith
upon such decision and in any event 15 business days prior to commencement of the
book closure period, give notice to the CDC of:

1 The date of distribution (credit) of Unpaid Rights into CDS.

1 Ratio of Rights Entitlements (i.e. every shares/certificates held will
get Unpaid Rights).

2. Declaration of Unpaid Rights as an eligible security

Upon receipt of above mentioned announcement along with duly completed unpaid
rights security setip form (standard format enclosed asny’ S E dzNJS& réqlired
applicable document(s) from the Issuer, CDC may, in its discretion, will declare the
unpaid Rights as an eligible security subject to completion of all formalities pertaining to
documentation. Thereafter, unpaid Rights security dlset up into Central Depository
System (CDS) as a new security. CDC will also give a notice of declaration of CDS
eligibility of the unpaid rights security to the Issuer, the Commission and, if listed, to the
relevant Stock Exchange(s).

The security setp form should be duly accompanied along with the following
documents:

4.1 Certified true copy of Board Resolution regarding the right issue.

4.2 Form26 (special Resolution) filed u/s 172 duly certified by the Registrar Joint
Stock Companies in respect of incsean authorized capital (if applicable)

4.3 Form 7 (increase in authorized share capital) filed u/s 92 / 94 of the Companies
Ordinance duly certified by the Registrar Joint Stock Companies, (if applicable)

4.4 Certified true copy of SECP Approval in case of isghe at a discount.

For the purpose of points 2.2 & 2.3 above, latest audited accounts reflecting updated
authorized capital can be submitted in lieu of form 26 & form 7.

In case offered rights shares / certificates are to be issued as a new separate security
such as preference shares etc, issuer shall also be required to fulfill the requirements as
defined in induction of eligible securities procedures. These requirements should be
completed before the start of book closure date.

3. Calculation of Unpaid Rights entitlement

As of the close of business day on the day before the first day of the book elosur
period, CDS will calculate the rights entitlements in the ratio announced by the Issuer.
These rights entitlements will be accrued in the entitled accounts and / olasabunts
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

/ investor accounts. Issuer / RTA shall obtain the above entitlement(ists/e and

suspended participants) £ 2y 3 gAGK [Aad 2F . SYSFAOALL ho
after the end of day of ® Busines®Day after Relevant Time (Relevant time means the

end of day on the Business Day before the Book Closure startingfaateCDC.

On the basis of Share Book Detail, Issuer to notify to the account holders and/or sub
account holders / investor account holders the entitlements, last trading & payment
date and payment procedure (standard format is enclosetl 36y S E daMiBng with ¢
circular / notice as required u/s 86 of the Companies Ordinance, 1884in 2 business
days after distribution (credit) of right entittements into entitled accounts or sub
accounts and / or IAS Accounts

The fractional rights entitlements (if gh of the account holders and swzcount
holders / investor account holders shall be dealt with by the Issuer in accordance with
the applicable laws and its articles of association.

4. Direct credit of Unpaid Rights to the respective accounts, sub
accounts ad investor accounts in CDS

Issuer to provide the confirmation to CDC for the distribution (credit) of Unpaid Rights
(standard format is enclosed asy Yy’ S E d3NBng évithgumbo physical letter of right

(this LoR will be issued in favor of entitled aacabholders, sukaccount holders and IAS

Account holders having accumulative offered rigimiegral portion based on
entitlement list)immediately after reopening of share transfer bookklpon receipt of

said documents, the accrued entitlements will be dited to the entitled accounts
and/orsubl OO2dzyGa dzyRSNJ I OGADS LI NLGAOALI yia Ay
end after signing of said LoR by CDC as renouncee.

In case, entitled accounts or s@gcounts are with suspended participants, Issudl wi
prepare and dispatch physical Letter of Rights, based on separate rights entitlement list
of suspended participants obtained from CDS as of distribution (credit) date, within 15
days from the reopening of share transfer books in the manner as appleablkcase of
same as the issuance of letter of rights to physical shareholders.

Immediately after the credit of unpaid Rights into CDS, Issuer shall also notify the credit
of unpaid rights into book entry form along with payment procedures and payment
schedule through publication in déast two widely circulated newspapers and also
communicate the same information to the relevant stock exchanges.

5. Issuance and conversion of physical unpaid rights into book entry
form:

Physical Letter of Rights againgicarities held in physical form to be issued by the
issuer in jJumbo form within 15 days from the reopening of share transfer books.
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

With regards to split of jumbo LoR, Issuer shall be required to process splitting of
physical letter of rights within 2 wonkg days or such other period prescribed by the
relevant stock exchange from the receipt of written request.

Unpaid Rights issued in physical form can be deposited into CDS as per normal deposit
procedure. However, this process would only be allowed tiluginess day prior to the
last trading date.

Account holders / participants will send letter of rights duly signed by shareholders and
renounced in favour of CDC with securities deposit form. The other deposit formalities
will remain same.

6. Withdrawal of Unpaid Rights into physical form:

Unpaid Rights in book entry form can be withdrawn from the CDS for conversion in the
form of physical letter of rights as per normal procedures provided that withdrawal
request is initiated within 7 days from the date @édit of unpaid rights into book entry
form.

7. Pledge Transaction

Unpaid rights into book entry form in CDS can be pledged in favour of eligible pledgee as
per normal procedures till the last of day of trading.

However, pledge release and pledge call figcivill be available till the last date of
payment.

8. Settlement of Unpaid Rights

W yIJAR NARAIKGAQ gAftf o6S | @LFLAfLrofS F2NJ 022
into CDS for settlement.

9. Trading Period / Last date of Payment

Issuer will determine th trading period and last date of payment for the Unpaid Rights
in accordance with the regulations of the Stock Exchanges.

Trading of unpaid rights shall be discontinuBde business daysgprior to the last

LI @YSyd RFEGS a2 | a G2 subscapfor ¥eguBstsiAScordifgly f I &
movement of unpaid rights (including new pledge request) will not be allowed after last

day of trades / settlements.
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

10. Subscription of Unpaid Rights

For the purpose of exercising the Unpaid Rights, Account holdersitipartts / CD@
Investor Account Services (IA)n behalf of Investor account holders will be required

to initiate the Right Subscription Request into CDS on or before the last payment date
based on clients instructions in any of the following ways:

1 written request

1 request received through IVR

1 request received through pre notified email address
1 request received through fax

Upon execution of subscription request into CDS the system will:

1 Block the holding of unpaid Rights in the respective account, adount or
AYy@Sai2N) I 002dzyd a GLISYRAY3I F2NJ adzoa ONR

1 Transmit the Right Subscription Request details at Issuer / R/TA end for
information purposes.

71 Allow the account holder / participant / CDTAS to obtain the Right Subscription
Request(two copies- one for the subscriber (client) and the other for the Issuer)
printouts from CDS. Standard Right Subscription Request format is enclosed as
| vy S E dzNTRis fécBitg will be available any time from the credit ofpaid
rights till the las payment date.

On the basis of the Right Subscription Request printouts, Account HolderA&oint

| 2t RSN k L!{ 1 002dzyi |1 2t RSNJ gAfft 0SS NBI dzA N
designated banker to the rights issue on or before the last patrdate. A Banker shall
NBGdzNYy Of ASyiQa O2Lk 2F wAIK(IG {dzoaONRLIGAZ2Y
received.

Partial subscription will also be allowed to the Account Holders /Ardount Holders /
IAS Account Holders.

Participant/CDC (only fanvestor account holders) will be responsible to provide two
copies of Right Subscription Request printouts to the-aotount holders and /or
investor account holders immediately after processing right subscription request
transaction.

11. Cancellation ofmitiated Right Subscription Requests:

For cancellation of initiated Right Subscription Request, Account holder / Participant
(including IAS) shall be required to submit CDC a written request for cancellation of
Right Subscription Request along with itsypyut duly marked as cancelled.
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

12.

13.

14.

On the basis of abowvmentioned documents, CDC will execute cancellation of Right
Subscription Request in CDS and confirm the same to the concerned account holder /
participant.

Issuer / RTA will have an option to downloadncelled Right Subscription Request
Report from CDS for reconciliation purposes.

Allotment of Rights Shares / Certificates:

The issuer will obtain Right Subscription Requests and payment details from Banker(s)

G2 GKS Aa&adzS FyR RFTRAAKZF R d2BIONRILIG & B ¥ & iw S
Authorized Banker(s) will be required to forward the relevant payment details along
GAGK LI AR wAdIKGA {dzoaONRLIiA2Yyada wSljdzSad oL:
days from the last payment date. After treompletion of the reconciliation process,

Issuer would upload the data of reconciled accounts (where payment has been made) in

CDS through a new / further issue functionality and send a confirmation letter (standard

format is enclosed a$ Yy y S E d2NtB (D& 90¢ the credit of the same within 14

business days of the last payment date. CDC would credit the ordinary shares /
certificates against upload details of the subscribers upon receiving the confirmation as

per current practices.

The subscribers of phigal Letter of Right (LoR) will get the certificates in physical form.

De-listing of Unpaid Rights Security

At the end of day on the last payment date, the unpaid rights security will be freezed
(excluding pending Right Subscription Requests) into res@eatcounts / suaccounts

/ investor accounts. The remaining balance of unpaid rights (including those unpaid
rights under pledged position) shall be considered as lapsed.

After completion of rights shares / certificates issuances in book entry formaidnp
rights security will be déisted from the CDS.

Necessary changes in Physical Letter of Right

Apart from necessary changes in physical Letter of Right (LoR), it will also contain
instructions for deposit of physical LoR into book entry form. Optiorcfedit of right
securities in book entry form will not be given on physical LoR.

*hkhkkkhkhkkkhkhkkkhhkkkhhkkkhhkkhkhhkkhhhkkhhhkhihkiiikkh E N D********************************
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS (k

“AnnDexure A

CENTRAL DEPOSITORY COMPANY OF PAKISTAN LIMITED
CDC House , 99-8 Block B, S M C H.S. Man Shatwn-o-Faisal, Karnchi-74400
Tel (1 +92-21) 111111400, Customer Support Services. 0800.CDCPL (23275 Fax: (#92-21) 432-6034

Right Issue Set-up Form

For CDC Use Only

Form No:

(HISSUER DETAILLS

‘1. Company Name:
\ 2, Status {i.e. whether public ar private if public, listed or non-listed):

3. Listing Details (Ploww poownke detard anly i cstee oof alreade o Jsted secsrinyy

| Listed on Stock Exchange (please tick applicable box)
)| The Karach) Stock Exchange (Guarantee | Lad N

7 tabore Stock Exchunge (Guaransec) Lod

3 Islamahad Stock Exchange (Guarantee ) 1.ud

(I SECURITY DETAILS
I Security Name @

L Sccurity Type:  []  Ordinary Shares 1| Preference Shares [ Cemficates

(3) BOOK CLOSU RE PERIOD
Book Clossire Start Date: Book Cloxure End Date:

(4) RIGHT ISSUE DETAILS

Right barwe ravo: _ cights olfer o every  shares [ cortificates hedd il.-;M security typo (bnﬁ-uy o Preferénee ete)
Proposed right baue (total offered securitios): Amount of proposed right issue: Rs,
Right Ixsue Number: Offer Price: Rs. per share Premium / Dixcount: Rs per ahare

(5)PAID UP CAPITAL
Paid up Capital (befare right issue): shares / certificates of Rs, cach

Paid up Capital (after right issne): shares / certificates of Rx. each

(6) CREDIT OF UNPAID RIGHT IN CDS
Date of credit of unpaid right il inta CDS:

{7) DETAILS OF TRADING

Date of commencement of trading of unpaid rights cowein!

i8) DETAILS OF RIGHT SECURITIES SUBSCRIPTION AND ISSUANt‘E JCREDLT INTO CDS:
Last date of sobscription ! payiment e rnnd IDnlc of credit of paid shares into CDS wwiini

(%) BANKER(s) TO THE RIGHT ISSUE:

| Name of the Bankers { ANl Branches / Sclective Branches |
{ UNDERTAKING ]
We, being the applicant, hecelw confirm that all the ink i ined 1 this admission form 18 true and correct 1o the bost of our kmowledpe.
Name of Signatory(ies) : Dated ©
Title ¢ | Place:
Signatare : A

—_— — — | (For & on behalf of)
= 30N {

[ Enclosures }

1 Cortaficd true copny' of Boand Resoluton rogardag nght isoe
2 Foom-20 Opeceal Rosoluton) ikl a's 172 duly centifiad by the Regpstear Jobnt Steck: Compamson i ravpect of iscrcasc m authorisad capital Of applicable)

3 Form T (mcrease w suthoriacd dhars capetal) fikad ufs 22 /W of the C Ondun daly o by tho R, Joost Stk Companss, ((Fapphcabis)

4 Carubmd e copy of SECP Appranval meass of sight masue af o oot i . 5 ) .

Note: Thee bwoer abhall alaa fulfill the reeg of the P L 10 dupot of pabd up capital s the COS 2y metitied by the COC brom thime 40 tose.
» » =4 1
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

AnnexureB
DRAFT INTIMATION LETTER REGARDING RIGHT ENTITLEMENTS CONFIRMATION

<|ssuer Letter Head>

CDS Account # : Date :
Name :

CIriKSNRakl dzaolyRQa blYS Y yyuyuwygyypypyy Right Issue #
Address :

Dear Shareholder,

In accordance with the provisions of Section 86 of the Companies Ordinance, 1984 and the provisions of the
Companieglssue of Capital) Rules 1996 and the decision of the Board of Directors of the Company, we are pleased
to inform you that your right offer in the ratio of right offer for every Share(s)/ Certificate(s)
registered in your name as of , have been credited into your CDS Account. Thus, physical letter of right

is not required to be issued to you.

CDS Account # No. of securities Right Offer credited*

*This right offer is now available for trading & settlements in book entry form.

The right offer (at the rate of Rupee __ per share) must be accepted and paid for in full to the extent of such
subscription on or before . For the purpose of exercising the right offer, you will have to request
the CDC participant / Invew Account Services (IAS) department (on behalf of IAS account holders) to initiate
Right Subscription Request transaction into CDS on your behalf. Upon execution of right subscription request, CDC
participant / IAS department will provide two copies a§iR Subscription Request printouts to you to make the
payment with authorized banker(s) to the right issue as mentioned in the right subscription request printout.

If any right offer is not taken up by the CDS account holder, then these right offdisbshdeemed to have
declined by you and will be treated as cancelled. In that event these will be offered to and taken up as decided by
the Board of Directors of the Company as per requirement of section 86 (7) of the Companies Ordinance 1984.

The fractonal right entitlements will be consolidated and disposed of on the Stock Exchange (s) and proceeds of
such sale will be distributed in due course by the company in the manner prescribed under the provisions of the
applicable laws and its articles of asistion.

Please note that once the Right Subscription Request has been initiated by CDC Participant / IAS Department into
CDS, right offer to the extent included in such request will be blocked and therefore cannot be traded further.

Please also note thatecurities against paid Right Subscription Request will be credited into your respective CDS
account within 14 business days from the last payment date.

Circular under section 86(3) of the Companies Ordinance 1984, along with trading and payment adetails
enclosed.

Yours sincerely,

Company Secretary
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

| YYSEdzNB 6. ¢ [ 2

PAYMENT OF RIGHT OFFER BY CDS ACCOUNT HOLDERS

Details of Trading, Subscription and Credit of right securities for CDS Account holders:

Activities Date
Date of commenement of trading of unpaid right at Stock Exchange(s)
Last date of trading of unpaid right
Subscription of right offer start date
Last date of subscription of right offer
Date of credit of right securities into CDS

PAYMENT PROCEDURES:

1) BANKERR) TO THE RIGHT ISSUE:

<Banker Name>; <Banker Name>; <Banker Name>

2) EXCERCISING THE RIGHT OFFER IN CDS:

a) For subscription of right offer, CDS account holder will request in writing to his CDC participant / IAS Dept to
initiate Right Subscription RequestanCDS on his behalf and CDC participant / IAS department will provide
him two copies of Right Subscription Request printouts enabling him to make the payment with authorized
banker(s) to the right issue.

b) Right Subscription Request can be initiated fdk du partial right offer.

3) PAYMENT:

a) Payment as indicated oRight Subscription Requesthould be made by cash or crossed cheque or demand
draft or pay order made outto the creditoff L 8 8 dzSNJ bl YSH wA3IK{G { Soomgh A SE {d
any of he authorized branches of above mentioned bank(s) on or beflsenm/yyyy along with Right
Subscription Requedduly filled in and signed by the subscriber(s)

b) In case of No#Resident Pakistani / Foreign shareholddre demand draft of equivalent amourih Pak
Rupees should be sent to the Company Secretary, (Issuer Name) at the registered office of the company along
with Right Subscription Request (both copies) duly filled and signed by the subscriber(s) with certified copy of
NICOP / Passport well befditee last date of payment.

c) All cheques and drafts must be drawn on a bank situated in the same city where Right Subscription Request is
deposited. Cheque is subject to realization.

d) The Bank will not accept Right Subscription Request delivered by post wiaig reach after the closure of
business ordd/mm/yyyyy, unless evidence is available that these have been posted before the last date of
payment.

4) ACCEPTANCE OF PAYEMENT THROUGH RIGHT SUBSCRIPTION REQUEST:

a) Payment of the amount indicated on Right Substdii A 2y wSljdzSaid G2 GKS /2YLI yeQa
beforedd/mm/yyyy shall be treated as acceptance of the Right offer.

by ¢g2 O2LIASAa 2F wAIKG {dzoAONARLIIAZ2Y wSljdzSadta akKzdzZ R o685
Ayilr Olo RFASNERY QB ONRLIGAZ2Y wSljdSad oAttt o6S NBGdzNY
NBiGFAYSR o0& GKS . FYy{1SN F2N 2ygFNR GNIyavYraaarzy G2 ¢
retained safely by the subscriber.
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Annexure C
(ON COMPANQ { [ 9¢¢9Ow | 9! 50

Head of Operations

Central Depository Company of Pakistan Limited (the CDC)
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahratraisal,

Karachi.

Dear Sir,
CONFIRMATION LETIHBRNPAID RIGHTS

In compliance with the provisions of Regtihn No. 8AA.3 of the CDC Regulations and the Procedures made there
under, we are hereby writing to confirm as follows:

The Board of Directors of the Company in its meeting held on has approved % Right Issue.
The above mentioned righissue i.e. % shall be distributed to the shareholders (including Account

Holders, SufAccount Holders and Investor Account Holders in the Central Depository System) whose names
FLILISEFNBE 2y (GKS aSYOSNBEQ wS3IA&esSaN 2F GKS /2YLIlye Fa |G

We hereby confirm that all the necessary approvals and permissions have been obtained and formalities
completed in connection with this right issue.

We hereby also confirm the allotment ofiisert aggregate number of securitiealotted in the name of CDC in
G§KS ' vILJ AR wA 3K bf the pnéeR SaNB @ eligitfleTacdrity $fNJInpaid Ridhh the name of the
/ SYyiNrtf 5SLRAAG2NE /2YLIye 2F tl1Aadly [AYAGSR Ay {(KS |

You are advised to credite integer number ofinpaid rightsto respective accounts of the Account Holders, Sub
Account Holders and Investor Account Holders in accordance with the Unpaid Rights Entitlemgntly igttive
participant / account holder accounts3ubmitted to us.The proceeds of the Fractional Entitlement of the Account
Holders and Sudccount Holders as provided in the Unpaid Right Entitlement List shall be disbursed by us in due
course in the manner prescribed under the provisions of the relevant corporate laaxticge of association.

Pursuant to Regulation 8AA.3.3, we are enclosing herewith a physical Letter of Right (LoR) in jumbo form to be
signed by CDC for the purpose of renunciation for and on behalf of entitled account holdeas;csuimt holders
andIAS Account holders.

We also confirm that an amount of Rs. in respect of unpaid right to be credited in
CDS has been paid by us via Cheque # against Invoice # and as of today, no
payment to CDC isgmding at our end.

We will be pleased to provide you with any other information / clarification should you so require.

Yours sincerely,

(AUTHORISED SIGNATORY)
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Annexure D
<ISSUER NAME>
Registered Office : RIGHT ISSUE #
Telephone No : ‘
Registrar :

RIGHT SUBSCRIPTION REQUEST

Issue of ordinary / preference secutities of Rs. each to be issued at Rs. (Including premium/ at discount of Rs. ___) per share
payable in full on acceptance on or before DD/MM/YYYY.

NAME, FATHER®s / HUSBANDGs NA ADDRESS OF SHAREHOLDER
SHAREHOLDER
CDC Participant / CDC Sub-Alc. / House Alc. No. / Right
Investor Accounts Services ID. CDC Investor A/c. No. Subscription Right securities to be subscribed
Request No.
‘ | | l | | Number | Amount & (Rupees)
|
Participant Name

The Directors,
<Issuer Name>,
<City name>.

Dear Sir(s),
Having paid to your Bankers, the amount payable as indicated above it is requested that the said securities may please be credited in my / our above mentioned CDS

Account. I/we hereby agree to hold these securities to the terms of the Right Issue and the Memorandum and Atticles of Association of the Company. I/we are nationals of
Pakistan/*......c.ooviiiiiiiiiee e

+#SIGNATURE(S) of CDS Account Holder(s)

NOTE: CDS Account Holder(s) must provide attested copy of his /her CNIC / NICOP. Please note that the signature of the CDS Account Holder(s) / Sub-account
holder(s) / IAS Account holder(s) on this form must tally with the signature on his/her CNIC / NICOP. In case of corporate entity, the Board of Director’s resolution/
power of attorney with specimen signature(s) shall be submitted.

*In case of any nationality other than Pakistan, please delete the word Pakistan and specify the nationality.

*#1In case of joint accountholders, signature of authorized signatory (ies) should sign this request.

INSTRUCTION:
1. BANKER(S) TO THE RIGHT ISSUE:
(a)  <Banker Name>; <Banker Name> ; <Banker Name>

2. PAYMENT:
a) Payment as indicated above should be made by cash or crossed cheque or demand draft or pay order made out to the credit of “<Issuer Name> Right Shares
Subscription Account” through any of the authorized branches of above mentioned bank(s) on or before dd/mm/yyyy along with this Right Subscription
Request duly filled in and signed by the Subscriber(s). In case of Non-Resident Pakistani / Foreign shareholderthe demand draft of equivalent amount
in Pak Rupees should be sent to the Company Secretary, (Issuer Name) at the registered office of the company along with Right Subscription Request (both
copies) duly filed and signed by the subscriber(s) with certified copy of NICOP / Passport well before the last date of payment.

b) All cheques and drafts must be drawn on a bank situated in the same city where Right Subscription Request is deposited. Cheque is subject to realization.
[9) The Bank will not accept Right Subscription Request delivered by post which may reach after the closure of business on dd/mm/yyyyy, unless evidence is

available that these have been posted before the last date of payment.

3. ACCEPTANCE OF PAYEMENT THROUGH RIGHT SUBSCRIPTION REQUEST
a. Payment of the amount indicated above to the Company’s Banker(s) to the issue on or before dd/mm/yyyy shall be treated as acceptance of the Right
offer.

b. Two copies of Right Subsctiption Requests should be handed over to the Company’s Banker(s) to the issue intact. Client’s copy of Right Subscription
Request will be returned to subscriber whilst Issuet’s copy will be retained by the Banker for onward transmission to the Company. The Client’s copy
must be preserved and retained safely by the subscriber.

4. CREDIT OF RIGHT SECRUTIES INTO CDS ACCOUNTS :
a) After payment has been received by the Company’s banker(s), the Right Securities will be credited into respective CDS Accounts within 14 business days from
the last payment date, through which Right Subscription Request was initiated. Paid Right Subscription Request will not be traded or transferred.

Bankerds to the |Issue confirmation to the Company on
We confirm having received the subscription amount of Rs. for share(s)/ certificates from the CDS A/c Holdet(s)/ Sub
A/c holder(s)/ TAS A/c holde(s).
Bank:: Branch: Date:- Authorized Signature &

Stamp of Receiving Bank

<| SSUER®S COPY>
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

Annexure D
<ISSUER NAME>
Registered Office : RIGHT ISSUE #
Telephone No : ‘
Registrar :

RIGHT SUBSCRIPTION REQUEST

Issue of ordinary / preference securities of Rs. each to be issued at Rs. (Including premium/ at discount of Rs. )
per share payable in full on acceptance on or before DD/MM/YYYY.

NAME, FATHERG6s / HUSBANDGs N ADDRESS OF SHAREHOLDER
SHAREHOLDER
CDC Participant / CDC Sub A/c. / House Alc. No. / Right
Investor Accounts Services CDC Investor Alc. No. Subscription Right securities to be subscribed
ID. Request No.
Number Amount 0 (Rupees)
Participant Name

The Directors,
<Issuer Name>,
<City name>

Dear Sit(s),
Having paid to your Bankers, the amount payable as indicated above it is requested that the said securities may please be credited in my/ our above mentioned

CDS Account. I/we hereby agree to hold these securities to the terms of the right Issue and the Memorandum and Articles of Association of the Company.
1/we are nationals of Pakistan/*...............coeiiiiiiiiiininninn

**Signature (s) of CDS A/c holder(s)

NOTE: CDS Account Holder(s) must provide attested copy of his /her CNIC / NICOP Please note that the signature of the CDS Account Holdet(s) / Sub-account
holder(s) / TAS Account holder(s) on this form must tally with the signature on his/her CNIC /NICOP. In case of corporate entity, the Board of Director’s resolution/
power of attorney with specimen signature(s) shall be submitted.

*In case of any nationality other than Pakistan, please delete the word Pakistan and specify the nationality.

**]n case of joint accountholders, signature of authorized signatory (ies) should sign this request.

INSTRUCTION:
1) BANKER(S) TO THE RIGHT ISSUE ::

a) <Banker Name>; <Banker Name> ; <Banker Name>

2)  PAYMENT:
a) Payment as indicated above should be made by cash or crossed cheque or demand draft or pay order made out to the credit of “<Issuer Name> Right Shares
Subscription Account” through any of the authorized branches of above mentioned bank(s) on or before dd/mm/yyyy along with this Right Subscription
Request duly filled in and signed by the subscribet(s). In case of Nor-Resident Pakistani / Foreign shareholderthe demand draft of equivalent amount in
Pak Rupees should be sent to the Company Secretary, (Issuer Name) at the registered office of the company along with Right Subscription Request (both
copies) duly filed and signed by the subscriber(s) with certified copy of NICOP / Passport well before the last date of payment.

b) All cheques and drafts must be drawn on a bank situated in the same city where Right Subscription Request is deposited. Cheque is subject to realization.

[9) The Bank will not accept Right Subscription Request delivered by post which may reach after the closure of business on dd/mm/yyyy, unless evidence is
available that these have been posted before the last date of payment.

3) ACCEPTANCE OF PAYMENT THROUGH RIGHT SUBSCRIPTION REQUEST

a) Payment of the amount indicated above to the Company’s Banker(s) to the issue on or before dd/mm/yyyy shall be treated as acceptance of the Right offer.

b)  Two copies of Right Subscription Requests should be handed over to the Company’s Banker(s) to the issue intact. Client’s copy of Right Subscription Request
will be returned to subscriber whilst Issuer’s copy will be retained by the Banker for onward transmission to the Company. The Client’s copy must be
preserved and retained safely by the subscriber.

4)  CREDIT OF RIGHT SECURITIES INTO CDS ACCOUNTS
a) After payment has been received by the Company’s banker(s), the Right Securities will be credited into respective CDS Accounts within 14 business days from
the last payment date, through which Right Subscription Request was initiated. Paid Right Subscription Request will not be traded or transferred.

ON ACCEPTANCE
By Cash/ Cheque/ Pay order/ Bank Draft No. dated Drawn on for the sum of Rs.
(Rupees ) in respect of Ordinary /Preference shares of Rs. each of
this Right Issue at the issue price of Rs. per share.
Bank: Branch: Date: Authorized Signature &

Stamp of Receiving Bank

<CLIENT6 S COPY>
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PROCEDURE FOR INDUCTION OF UNPAID RIGHTS INTO CDS

Annexure E

6hb /hat!b,Q{ [9¢¢9w I 9! 50

Head of Operations

Central Depository Company of Pakistan Limited (the CDC)
CDC House,

99-B, BlockB,

S.M.C.H.S. Main ShahratFaisal,

Karachi.

Dear Sir,

CONFIRMATION LETIHRAID RIGHTS

In compliancewith the requirement of Chapter 8AA.6 and 8F of the CDC Regulations and the Procedures made
there under, we hereby write to confirm the data for the credit of Bawkry Securities to the Accounts and /or
SubAccounts of the shareholders/investors has bgeepared by us in accordance with the requirements of the
CDC Regulations and Procedures made there under, particularly considering the following requirements:

a. Verification of details provided by the shareholder/investors against the list of suotedisttees/transferees
obtained from the CDS.

b. Ensuring that credit is only allowed to the respective Accounts and/o#A8abunts of shareholder/ investors;
and

c. Ensuring that credit is allowed in the jointly held Accounts and/or-Sedpunts of shaeholders/investors in
the CDS.

We hereby also confirm the allotment dinsert aggregate number of securities allotted in the name of CDC in

GKS aSYoSNHEOQk/ SNI A Fskclrltids 8f the[igserinSnieBofligiblé st dudtyin $hidBame of he

/ SYGNIt 5S8L1RaAridz2NE /2YLIlye 2F tlilAadlry [AYAGSR Ay (GKS
follows:

/' 5/ b2YAYySS K2fRAYy3 Ay aSYOSNERQ wSIAAGSNI 6STF2NB Fff20Y:
/' 5/ b2YAYySS K2f Rktgrafteralfotmers of ogbtNiEa@s/certfichtes

Please credit the Boe&ntry Securities to respective Accounts and / or-®woounts in accordance with the List of

successful allottees after final upload, containing inter alia names, Acddaoldier/Participant IDs, Account Nos.

and the number of Bookntry Securities to be credited therein.

We also confirm that an amount of Rs. - in fespect of securities to be credited in CDS

has been paid by us via Cheque # against Invoice # and as of today, no payment to CDC is
pending at our end.

We shall be pleased to provide you with any other information/ clarification should you so require.

Yours sincerely,

(AUHORISED SIGNATORY)

December 18, 2010 External Page 12 of 12
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PROCEDURE FOR SPECIE DIVIDEND

Procedure for Handling of Specie Dividend Transaction through CDS

The procedure covers the requiremeat chapter 8G of the CDC Regulations which deals in
distribution of specie dividend.

For the purpose of this procedure, any issued securities of the Issuer that are to be distributed
by way of dividend in specie are referred toca€ A NB Gwhile 3hd Idg8eho distribute the
securities of the First Issuer amongst its shareholder is referreddotagi K S NJ L & & dzS NJp ¢

The transaction of distribution of specie dividend is based on the following two scenarios:

1 Issued Securities of the First Issuer thakato be distributed by way of dividend in specie
by the Other Issuer are in Physical Form:

Under this scenario, the securities of the First Issuer will be directly credited into the
respective accounts and st#twcounts/ Investor Accounts of éhentitled shareholders
of the Other Issuer into CDS through upload mechanism.

2 Issued Securities of the First Issuer that are to be distributed by way of dividend in specie
by the Other Issuer are in boekntry form:

Under this scenario also the sedies of the First Issuer will be directly credited into the
respective accounts and stdzcounts/ Investor Accounts of the entitled shareholders of
the Other Issuer into CDS through upload mechanism, However, CDC will first delete the
securities of the Fat Issuer held in the CDS account(s) of the Other Issuer. (Please note that
both deletion & credit of securities will take place simultaneously. Hence, all CDC related
formalities should also be completed accordingly).

The documentation requirement & egp-by-step process for execution of this transaction under
both the aforesaid scenarios is as under:

1 The Other Issuer shall intimate CDC via corporate action notice in accordance with the
provision of CDC Regulations 12.1.1 mentioning therein necesstaisdeith respect to
dividend in specie.

2 CDC on the basis of provided corporate action notice, will define book clos@®Bn

3 Share Book Details (SBD) as per the procedure will be made available to the R/TA.

4 On the basis of provided SBD, RiWiA complete formalities at its end.

July 5, 2011 External Page 2 of 8



PROCEDURE FOR SPECIE DIVIDEND

5 Upon completion of the aforesaid formalities, R/TA of the First Issuer will request CDC for
data upload as per the standard formé&innexure A)duly signed by its authorized
signatory(ies). At this stage, the Othsslier is also required to submit certified true copy
of board resolution and minutes of the AGM authorizing issuance of dividend in specie.

6 Thereafter, CDC will provide upload facility to the R/TA of the First Isskarther,

where securities of th&irst Issuer are in boedntry form, then such securities will first be
deleted by CD(solely for the purpose of credit of dividend by way of specig)
Provided that such securities are not in Pledged Posibionin  Freeze Position. As stated
above, déetion & credit will be executedsimultaneously.

7 Deletion of securities of the First Issuer held by the Other Issuer will require the Other
Issuer to provide letter to CDC to delete the securities along with the following details:

1 Participant Name & ld
1 Account Number & Title.
1 Name of security & number of shares (of the first issuer) that needs to be deleted.

¢CKS [02¢0S fSGGSNI aK2dzZf R 6S Rdz & -bh 10/02 YLE yINSR
standard format(Annexure B)from the custodian particiant (not applicable where
shares are held under the custody of @b@stor Account Services).

8 Upon completion of upload formalities, the First Issuer will require to provide to CDC
confirmation letter as per the standard forménnexure C1 & C2 as applicable) duly
signed by the authorized signatory (ies).

9 Upon receipt of confirmation letter & completion of verification formalities, CDC will
define apply date in CDS.

10 On End of Day, system will automatically credit the securities present in the ujaldhd
respective beneficiary Accounts and /or Sibcounts/ Investor Accounts into CDS.

Notes

1 As a prerequisite, securities of both the issuers i.e. first and other should be CDS eligible
securities.

1 Where shareholder(s) of the Other Issuer havingpgpal holding in physical form if they
so desire can also get their entittement to specie dividend in bmaky form. In this
regard, the R/TA of First and Other Issuers shall ensure that necessary data with respect
to such shareholders are uploadedtire CDS.

July 5, 2011 External Page 3 of 8



PROCEDURE FOR SPECIE DIVIDEND

1 Shareholders having shares in blocked account or in freeze form will get credit in book
entry form. However, for freeze securities in any account the credit will fall into
Gl @I Abueketf S ¢

1 For the purpose of scenario no. 1, where shares it Fssuer are in physical form, Issuer
/ RITA is also required to confirm to CDC regarding cancellation of corresponding number
of physical share certificates.

1 Shareholder(s) who have closed their CDS account(s) subsequent to SBD generation will
have tobe provided shares in physical form.

July 5, 2011 External Page 4 of 8



PROCEDURE FOR SPECIE DIVIDEND

Annexure A

(On First Issuer / R/TA Letterhead)

Head of Operations

Central depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S., Main Shahreffaisal,

Karachi.

Dear Sir,

Authorization to upload data

Under Chapter 8G of the CDC Regulations, you are requested to please enable us to upload the
data related to the distribution of shares (Specie Dividend) as per the relevant procedures, for
the following security:

Name of security ISIN
<ABC Limited> <PK0000000000>
Also please note for billing purposes, approximate shares / certificates are

expected to be credited in CDS. Further, we would like to inform that currently these shares are
in *physical/ bookentry form.

We confirm that we will upload data on the following format (extracted from the original data):

NAAMZIAMMMMIMHOZEt YANMHOANAMAMAE ZMMMMM
NAHZAMMMMIMHOZEt YA ANMHOANMAMANE HHHHH

Yours truly,

Authorised Signatory (ies)

*Delete whichever is not applicable

July 5, 2011 External Page 5 of 8



PROCEDURE FOR SPECIE DIVIDEND

Annexure B

(On Participant Letter Head)

Head of Operations

Central depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S., Main Shahreffaisal,

Karachi.

Dear Sir,

No Objection Certificate

This is with reference to the annoocement made by (insert the name of the Other Issuer)
regarding distribution of shares of (insert the name of First Issuer) by way of specie dividend.

In this regard, please note that we have no objection regarding deletion of (no. of
shares) 6 (insert name of security of first issuer) by CDC in accordance with the procedure from
sub-account no. titled maintained under our Participant 1.D

for the purpose of distribution of such securities by way of dividend icispe

Yours truly,

Authorized Signatory (ies)

July 5, 2011 External Page 6 of 8



PROCEDURE FOR SPECIE DIVIDEND

(On First Issuer Letterhead)

Annexure C1
For Securities of First Issuer held in Physical Form

Head of Operations

Central Depository Company of Pakistan Limited
CDC House, 93, BlockB

S.M.C.H.S. MaiShahrake-Faisal,

Karachi.

Dear Sir,

Confirmation Letter

Specie Dividend Distribution by (insert the name of @tber Issue) of the shares of (insert the name of
the First Issuey

CKA&d A& SAGK NBFSNBYOS (2 (KSNIRSOMNEY@&Yt 20Sy¥OMIlyE SK
to distribute shares of _(insert security name of First Issuer) to the shareholders of the
(insert the name of the Other Issuer) as specie distribution in the ratio of : (

share of for every shares held of ).

In view of above decision, we hereby confirm that the data for credit of Bodly Securities of (insert
security name of First Issuer) are based on the names as appearing orethbevs Register of (insert
name of Other Issuer) as at close of business of

We hereby also confirm the transfer of securities of (insert security name of First Issuer) in
the name of the Central Depository Company of Phkist [ AYAGSR Ay (KS aSYOoSNRQ
also confirm that corresponding number of shares held in physical form have been cancelled.

Please credit number of Bawitry Securities to respective Accounts and/or Sub
Accounts/Investor Accous in accordance with the list of Successful allottees after final upload,
containing inter alia names, account Holder/Patrticipant IDs, Account Nos. and the number afriigok
Securities to be credited therein.

We also confirm that an amount of Rs. Fin respect of shares credited in

CDS had been paid by us via and as of today, no other payment to CDC is pending
at our end.

Yours truly,

Authorized Signatory (ies)

July 5, 2011 External Page 7 of 8



PROCEDURE FOR SPECIE DIVIDEND

(On First Issuer Letterhead)

Annexure C2
Fa Securities of First Issuer already in Book Entry Form

Head of Operations

Central Depository Company of Pakistan Limited
CDC House, 9B, BlockB

S.M.C.H.S. Main Shahrakraisal,

Karachi.

Dear Sir,

Confirmation Letter

Specie Dividend Distribution ljjnsert the name of th@ther Issue) of the shares of (insert the
name of theFirst Issuey

CKAAd A& BAGK NBFSNBYyOS G2 (GKS RSOA&aAZ2Y 2F do6A

held on to distribute shares of (insert secodtye of First Issuer) to the
shareholders of the (insert the name of Other Issuer) as specie distribution in the ratio of
( share of for every shares held of

).

In view of above decisn, we hereby confirm that the data for credit of Beehktry Securities of
(insert security name of First Issuer) is based on the names as appearing on the Members
Register of (insert name of Other Issuer) as at close of business of

Please credit number of Beektry Securities to respective Accounts and/or Sub
Accounts/Investor Accounts in accordance with the list of Successful allottees after final upload,
containing inter alia names, account Holder/Participant IDs, Accoost Bnd the number of
Bookentry Securities to be credited therein.

We also confirm that an amount of Rs. - in/ respect of shares
deleted and credited in CDS had been paid by us via and as of today, no
other paymant to CDC is pending at our end.

Yours truly,

Authorized Signatory (ies)

July 5, 2011 External Page 8 of 8
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PROCEDURE FOR MERGER

For the Purpose of Merger

TRANSFEROR COMPANY C TARGET COMPANY OR BSOLVING COMPANY

TRANSFEREE COMPANY C PREDATOR COMPANY OBURVIVING COMPANY

Documentation Requirement

At the time of defining book closure

1.

Corporate Action Noticdas per the standard format; Annexure 01)which should
include the following:

I Final Book Closure Date

1 Swap Rtio

1 Date of Allotment

Certified true copy of Board Resolution (should be passed & provided by Transferee
Company)

Certified true copy of Scheme of Merger / Amalgamation

Certified true copy of Order of applicable competent authority such as High CoGR, SE
or SBP.

Letter from the Issuer (as a shareholder) i.e. Transferor and/or Transferee (as
applicable) for cancellation of interompany holding.

NOCc¢ No Objection Certificate from the custodian participgas per the standard
format ¢ Annexure 02)for the cancellation of inter company holding under their
control (not applicable to CDC Investor Account Services)

At the time of credit

At the time of credit the following documents are required from the Transferee Company:

Allotment Confirmation Lettefas per the standard format; Annexure 03)
Certificate from statutory auditofAnnexure 04)

CRO certified true copy d¢form 7filed, where as a result of Merger the authorized
share capital of Transferee Company needs to be increased.

July 12, 2011 External Page 1 of 8



PROCEDURE FOR MERGER

PROCEDURE FOR EMECUTION OF MERGER

S. STEPS Provided By/ To Applicable to
No Transferor | Transferee| Transferor | Transferee
1 | Notice of Corporate Action to CDC, which should inclf

the following: K K

eDate of Allotment
eSwap Ratio
eBook Closure Period

2 | The Notice would be accompanied by the follow
documents:
eBoard Resolution. K K
e Certified true copy of Scheme of Amalgamation
eCertified true copy of order of Compete
Authority

3 | Upon receiving the above said documents, CDC wj
define the Book closure and Swap Ratio into CDS. K

4 | Any inter company holding needs to be cancelled be!
the commencement of book closure, which would reqt
the following documents:

el etter from the issuer (as a shareholder) includ

the following details: K K K K
H t F NOAOALI YG bl YS
H | O02dzy G bdzYoSNJ g
H blYS 2F {SOdz2NRGe@
that need to be cancelled

eNo Objection LetteNOC from the Custodigl K K K K
Participant.

(Applicable to both the transferor and dansferee
depending on the scenario)

5 | Upon commencement of Book closure period, CDC w

restrict the following functionalities:
eDeposit and Withdrawal Request
eFree deliveries (Inter & Intra Panipant) K
ePledge (including pledge release and call)

6 | At the End of 5th day of Book Closure the SBD ca
downloaded by the Issuer from its CDS Terminal. K K

July 12, 2011 External Page 2 of 8



PROCEDURE FOR MERGER

PROCEDURE FOR THE EXECUTION OF MERGER

S. Steps Provided By/ To Applicableto

No Transferor | Transferee| Transferor | Transferee
At the End of 8 day of Book Closure CDC would prov
the Entitlement Report. K K

8 | At the time of allotment of securities the followir
documents are required:
eNotice of Allotment
eCetificate from Statutory Auditor K K
o CRO certified true copy of Form 7 filed, where
a result of Merger the authorized share capital
Transferee Company needs to be increased.

9 | After receiving the above documents, CDC would enter

apply date of the swap ratio. K
10 | The CDS eligibility of securities of Transferor comy
would subsequently be revoked. K
NOTES:
CompetentAuthority

The relevant competent authority would depend on the nature of the entity

1 SBPRwould provide theapproval for Banks
9 Courtwould provide the approval for Joint Stock Companies
1 SECRvould provide the approval for NBFCs

Pending Pledge Transactions

CDC will enter securities of the Transferee Company credited in lieu of securities of the
TransferorCompany in Pledge position, where applicable This would be in favor of the
same eligible Pledgee and in accordance with the swap ratio on the apply date.

Fractional Holdings:

CDC will only credit the integer portion of the holding to respective accoustsh/
accounts / investor accounts. The requirement of rounding off the fractional shares (if
any) is handled by the Issuer.
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Transferor in the capacity of Participant / Account Holder / Pledgee:

Where the Transferor Company is also inducted into CDS incdpecity of Participant /
Account Holder / Pledgee, it is also required to get closed or replaced, the name and related
records, of such element(s) in the name of the Transferee Company ( in accordance with the
scheme of merger).

Debt Instruments:

Due to nerger, the liabilities / debts of Transferor Company (that are in CDS) and also
transferred to Transferee Company, therefore the debt instruments that exist in the name of
the Transferor Company should also be replaced with the name of the Transferea@omp

July 12, 2011 External Page 4 of 8



PROCEDURE FOR MERGER

Annexure 01 Notice of Corporate Action

<t N} ya¥FSNBS /2YLIlyeQa [SGGSNI I SIFRB

Head of Operations

Central Depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahrekraisal,

Karachi.

Dear Sir / Madam,

Corporde Action Notice
Name of Eligible Security:

With reference to the provisions of Regulation No. 8C.2.1 of the CDC Regulations, we are
pleased to inform you as follows:

Closure of Share Transfer Books

SWAP Ratio

Date of allotment of shares

Please find enclosed relevart { OKSYS 27F laNONGdhy/NRSSYNIYy &8 (G KS / 2)
I dz K2 NR G & ¢

You are advised to provide us the registration details of account holders andcsobnt
holders in accordance i the provisions of the Central Depositories Act, 1997 and the CDC
Regulations.

Yours sincerely,

Authorized Signatory (ies)
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Annexure 02 No Obijection Certificate

Fhy tIFENOAOALI YGQEa [SGGSNI I SIRB

Head of Operations

Cental Depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahrakraisal,

Karachi

Dear Sir / Madam,

No Objection Certificate

With reference to the scheme of arrangement and/or approval from the competent authority

regardingmerger of with and into , please note that

we have no objection on cancellation of (no. of shares) of (name of

security) by CDC in accordance with Regulation 8C.1 of the CDC Regulations frorh recoun
titled maintained under our Participant I.D

Yours sincerely,

Authorized Signatory(ies)
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Annexure 03 Allotment Confirmation Letter

FCNFYaFSNBES /2YLIlyeQa [SGGSNI I SKRI

Head of Operabns

Central Depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahrakraisal,

Karachi.

Dear Sir / Madam,
Issuance of Securities by Transferee Company

In compliance with the provisions of CDC Regulation No. 8C.2.11enbyhwrite to confirm

the allotment of securities of (Name of Transferee Co) in the name of the Central
Depository Company of Pakistan Limited (CDC) and entry of such securities in the Register of
Members of the company in the name of CDCdooadance with Entitlement List of (Name of
Transferor Co) (With an exception of the dissented share holders as appearing in the attached
list).

Above allotment is in lieu of the securities of (Name of Transferor Co), which has been merged,
into (Name ofTransferee Co) and is in addition to the securities (Name of Transferee Co),
already registered in the name of CDC.

Please credit the Boeéntry Securities corresponding to the said allotment of

Securities of (Name of Transferee Cog ireipective accounts and/or sub
accounts and/or Investors accounts in accordance with Entitlement List (with the exception of
the dissented share holders, as appearing in the attached list) as on

We also confirm that an amount of Rs. # in respect of shares
credited and cancelled in CDS had been paid by us via Cheque # against Invoice #
and as of today, no payment to CDC is pending at our end.

Yours sincerely,

Authorized Signatory (ies)
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Annexure 04 DdZA RSt Ay Sa F2NJ ! dzRA (2

DdzA RSf Ay Sa FT2NJ ! dzZRAG2NRaA OSNJ

¢KS ! dzZRAG2NDRE OSNIATAOFLGS (2 0SS adoYAUGUSR o8
confirm the following as a minimum regament:

1. Revised paid up capital of the transferee company after credit of merger.

2. That all requirements with regards to allotment of Securities in the name of CDC have
been fulfilled by the Issuer, and

3. That conditions (if any) imposed by the competenthority / court have been satisfied
by the Issuer in every respect.

Note:

1. Regarding serial number 3 above, the issuer instead of getting it certified from the
statutory auditor can either submit final approval of Regulatory body stating that
conditions imposed, if any, have been fulfilled or a confirmation from their legal advisor
to this effect.

2. Where pursuant to Merger, securities of Transferee Company are issygtysicalto
the shareholders of the Transferor Company; the auditor certificate shoahfirm all
the stated requirements of the guideline only with the exceptiomoint no. 2.

3. It shall be specifically mentioned in the certificate that the Auditor issuing the certificate
is the Statutory Auditor of the Issuer
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PROCEDURE FOR PARTIAL CANCELLATION OF SECURITIES IN CDS DUE TO
REDEMPTION OR CONVERSION
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PROCEDURE FOR PARTIAL CANCELLATION OF SECURITIES IN CDS DUE TO
REDEMPTION OR CONVERSION

Procedures for Partial Cancellation of Securities in CDS due to Redemption or Conversion

This document is subivided into following two parts:

A. Cancellation of Securities in CDS
B. Conversion of Securities in CDS

A. Cancellation of Securities IinO5S

Partial Cancellation Functionality (the functionality) enables the Account Holder [refer note
below] to request cancellation of specific volume of specific security(ies) which may be a partial
cancellation or a whole cancellation of the securities frtm system. Cancellation will be
against any consideration within the system or outside like conversion of debt instrument into
equity (or vice versa) or exercising of Put Option.

The Sub/IAS/Account Holders will generate the cancellation request thrdugjh respective
Account Holder. Upon posting of such request, the posted volume of securities will not be
available for any further transaction. After approval of cancellation by R/TA;ypaihpital /
total issue will reduce by total number of securited y OSt ft SR & ¢St |
YV2YAYSS K2fRAYy3I Ay GKS aSYoSNBQ k 5So6Sy
Depository Register (CDR).

a RSC
i dzNB

d

Applicability

As per the provision of clause 5.5B.1 of the CDC Regulations, the functionapplicgble on
Redeemable Securities / Instruments including but not limited to redeemable preference shares
or any other redeemable equity instruments, bonds, debentures, term finance certificates,
participation term certificates, musharika certificatessikuk certificates, commercial papers &
Government Securities.

Detailed Procedure

1. Issuer will intimate CDC via notice in accordance with the provision of CDC Regulations
5.5B.1 mentioning therein necessary details w.r.t. granting of put option along with
requisite documents to be specified by CDC on case to case basis depending upon on
the nature of security and terms & conditions of issuance.

1. Upon receiving intimation from the Issuer for cancellation, CDC, will enable the
Cancellation Request Transactidrunctionality and consequently, the respective
security will be available for account holders for cancellation.

2. Sub/IAS/Account holder will fill out th@ecurities Cancellation Form (S@RnexureA)
and will submit the same to their respective Accotiaider.
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PROCEDURE FOR PARTIAL CANCELLATION OF SECURITIES IN CDS DUE TO
REDEMPTION OR CONVERSION

3. The Account Holderafter verification of signature and details provided by the
Sub/IAS/Account holder in SCF will incorporate / input SCF details into CDS and deliver
the system generated print ouPost report)to the Sub/IAS/Account Holder. After
which the relevant security balance will not be available for any further transactions.

4. CDC will provide upload facility to Issuer / R/TA after receidingdzi K2 NA T I G A 2y
dzLJ 2 R R (oh stahdarl fiwdha(AnhexureB) duly signed by its authorized
signatory(ies).

5. Issuer / R/TA will be able to download the cancellation requests initiated by the
Account Holders in CDS and subsequently verify the detalils.

6. Issuer/R/TA will execute two uploads naméliyst Uploacand Final Upload

7. Issuer / R/ITA may gpove/reject the cancellation requests by the way of uploading
file. In case of rejection, the relevant security balance will again become available for
any further transactions.

8. If First Upload process is completed successfully, i.e. without errors, uken can
execute the process multiple times unless final process is executed.

9. After successful first upload (with zero error), Issuer / R/TA will initiate final upload
Process.

10. After final upload, Issuer will provide confirmation letter on a standard firm
(Annexure Cyigned by their authorized signatory(ies) duly accompaniedtatutory
I dzR A 2 NI in odgthdlin/adcdrdamcé vth the guidelines as gannexureD).

11. ' L2y NBOSALII 2F O2yFANXIFGA2Y fSOGGE&NI |2y
documents as may be required, contents of the letter will be verified and CDC will
define the apply date in CDS.

12. On End of Day, system will automatically cancel the securities from the respective
accounts on apply date & also update the pajucapital/ total issue accordingly.

Note:

A

C2NJ GKS LMzN1)22asS 2F (GKS&aS LINRPROSRdAzZNBaz (4KS GSNJ
Investor Account Services (IAS).
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Procedure for Execution of Partial Conversion into CDS

B. Conversion of Securities in CDS

These Proedures are applicable for redeemable securities having conversion option. The
conversion would be executed through CDS, provided that; such conversion is made pursuant
to provisions of sulzlauses (e) to (g) of clause (i) of Regulation 8F.1.

This proceduravould be applicable simultaneously with the procedure of partial cancellation of
securities only where cancellation results in issuance of securities.

Detailed Procedure

Procedure w.r.t. documentation requirement & execution of transaction is enumeratede
following points:

1. Issuer is required to intimate CDC through a letter duly signed by authorized
signatory(ies) before exercising of option along with the applicable document(s). The
documentation requirementcannot be standardized for such type tfansaction as
these may vary depending on the case. In addition, Issuer is also required to provide
any additional document(s) if CDC so requires.

2. Thereatfter, for credit of securities into CDS that will be issued in lieu of conversion; CDC
will provide upoad facility to Issuer / R/TA based @anR I G  dzLJ 2 brR NXB|j d:
standard format(Annexure E) duly signed by authorized signatory(ies) along with
a0 dzi 2 NE I dzRmolighdlBsiper DS JuiielmesighhenuseD).

3. After completion of uploadormalities, Issuer will provide confirmation letter on a
standard format(AnnexureF) duly signed by authorized signatory(ies).

Thereafter, CDC will define apply date (credit date) in CDS.

On End of Day, system will automatically credit the securitiegsh® respective
Accounts and /or SuBccounts/Investor Accounts in CDS.

Note:

Requirement of point no. 1 will not be applicable where documents have already been
provided at the time of partial cancellation of securities.
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REDEMPTION OR CONVERSION

AnnexureA
Form No. :
CENTRAL DEFOSITORY COMPANY OF PAKISTAN LIMITED
SECURITIES CANCELLATION FORM (5CF) Date
Account Holdar / Participant 1D Account Holdar / Participant Nama

1AS / House /| Sub-account No,

Account Titla

Security 1D Security Name

| Security Type TFC -

Security Symbaol

| FPreference Shares | |

Volume of Security to he Cancelled

Others | (Flease Specify)

In Figiure ‘ {Frr Words) ‘

R/TA 1D

Reason of Cancellation Redemption E Conversion D

R/TA Namm

Othoers D(PIMN Specify)

Authorized Signatiory

(188) Hame(s):

Slgnature(s):

Affix Company's Stamp (in caae of
carporgte socouwnta)

FOR PARTICIPANT USE ONLY
Transaction 1D Saved hy Posted by
Date: | Date
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PROCEDURE FOR PARTIAL CANCELLATION OF SECURITIES IN CDS DUE TO
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AnnexureB
(On Isser / R/ITA Letterhead)

Head of Operations

Central Depository Company of Pakistan Limited
CDC House, 99B, Block B,

S.M.C.H.S., Main Shakedraisal

Karachi74400

Dear Sir,

Authorization to Upload Data

Under Regulation 5.5B of the CDC Regulations, y@ueguested to please enable us to upload
0KS RFEGIF NBEIFTGISR G2 GKS aOlFyOSttliAzy 27
following security:

Qx
(0p))
)

Name of security:

Also, please note that for billing paoses, approximate shares / certificates are
cancelled from CDS.

We confirm that we will upload the data on the following format (extracted from the original
data):

Security ID
Serial Number, Transaction ID, Participant ID, Account Numberritgédolume

PK0100101017

1,201610,00364,48215,1000
2,201011,03277,12156,500

Yours truly,

Authorized Signatory(ies)

March 02, 2011 External Page 5 of 9



PROCEDURE FOR PARTIAL CANCELLATION OF SECURITIES IN CDS DUE TO
REDEMPTION OR CONVERSION

AnnexureC
6hy [/ 2YLIyeQa [SGGSNII SIFRO

Head of Operations

Central Depository Company of Pakistamited
CDC House, 99B, Block B,

S.M.C.H.S., Main Shakedaisal
Karachi74400

Dear Sir,

Cancellation Confirmation Letter

We write to confirm that we have received the cancellation request from the sechoigers of the security
(insert name of searity) for cancellation of redeemable security(ies) due to (insert reason) of (insert name of
company) pursuant to notice sent to you on

Accordingly, the (insert volume) securities of (insert name of security) were transmitted to us by CDC
Participants/Account Holders. All such securities which are transmitted to us and were valid have been cancelled
pursuant to (insert clause number) of (insert the name of applicable / supporting document)

As a consequence of the cancellation as above, filléowing position appears

Total number (security name) in CB&ore cancellation of the securities. XXXX
LessNumber of securities cancelled (xxxx)
Total number (scurity name) in CD&ter cancellation of securities XXXX

As a consequence of the cancellation of the said securities, the securities registered in the name of CDC in our
Members / Certificate Holders Register have beetueed by shares/units/certificates. It is therefore,
imperative that the securities appearing in the cancellation request initiated by Participants/Account holders in
respect of shares/units of security (insert name of security)damcelled to reconcile the number of
securities held in CDS with the number of securities registered in the name of CDC in our Members / Certificate
Holders Register.

Please cancel the Bodntry Securities from respective IAS Accounts and / orAdownts in accordance with
the List of Successful Partial Cancellations after Final Upleadtaining inter alia names, Account Holder
/Participant IDs, Account Nos. and the number of Benlty Securities to be cancelled therein.

We also confirm that an amat of Rs. - ih respect of securities cancelled in CDS had
been paid by us via Cheque # against Invoice # and as of today, no payment to CDC is
pending at our end.

Yours truly,

Authorized Signatory(ies)
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REDEMPTION OR CONVERSION

¢ KS

AnnexureD

Guidelines for the Auditor Certificate

' dZRAG2NDNE OSNIATFTAOIGS A&aadzsSR Ay &dzLJLJ2 NI

shall confirm the following as a minimum requirement:

1.

The fact that cancellation is ine & permissible under the clauses of Articles of
Association / Trust Deed / or other applicable documents & the company has duly
complied with all associated condition(s).

The fact that payment has been made to the holders of security in lieu of ¢athmel

Pre & post factual position of paigp capital / total issue (no of securities):

Paidup capital / Total Issue (before cancellation) XXX
LessNumber of securities cancelled XXX
Paidup capital / Total Issue (after cancellation) XXX

Where cancellation results in issuance of securities, all relevant formalities have been
duly complied and securities are issued in lieu of cancellation & recorded in the name of
CDC. Accordingly, the pre & post factual position of jg@ictapital/ total issue (no of
securities) due to conversion is as follows:

Paidup capital (before conversion) XXX
Add: Number of securities (issued in lieu of conversion) XXX
Paidup capital (after conversion) XXX

That the company /Issuer has completed all required regulatory formalities w.r.t.
cancellation and conversion.

It shall be specifically mentioned in the certificate that the Auditor issuing the certificate
is the Statutory Auditor of the Issuer.
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PROCEDURE FOR PARTIAL CANCELLATION OF SECURITIES IN CDS DUE TO
REDEMPTION OR CONVERSION

AnnexureE
(On Issuef R/TA Letterhead)
Head of Operations
Central Depository Company of Pakistan Limited
CDC House, 99B, Block B,
S.M.C.H.S., Main Shakedraisal
Karachi74400

Dear Sir,

Authorization to Upload data.

Under section 8F.1 of the CDC Regulation, you ayeested to please enable us to upload the
data related to thed / 2 Y OSNRA2Y 27T 0 AlL¥ dEngltonveried ifo (iAsert 4 S O dzN.
08 L)S 27 asmeQrizideiadt précedures, for the following security.

Name of security ISIN
<ABC Limited> <PK0000000000>

Total revised paid up capital of the company after the above said conversion of (insert type of
securityi.e. being converted into (insert type of security) would be shares.

Details ofwhich are as follows:

Type & number (volume)| Type & number (volume)

Name of shares holders " .
of securities cancelled of securities issued

We confirm that we will upload data on the following format (extracted from the original data):

0010111 HO ZEt YN A NN NAMAMANE ZMMMMM
NAHZAMMMMZIMHOZEtYnnNn AN nNnAMAMANE HHHHH

Yours truly,

Authorized Signatory(ies)
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AnnexureF
6hy [/ 2YLIyeQa [SGGSNKSIFRO

Head of Operations

Central Depository Company of Pakistan Limited
CDC House, 99B, Bldgk

S.M.C.H.S., Main Shakedaisal

Karachi74400

Dear Sir,

Confirmation Letter

In compliance with the requirement of CDC Regulations 8F.1 and the Procedures made thereunder, we hereby
confirm that the data for the credit of Boekntry Securities repisented by(insert type of target security)n lieu

of conversion ofinsert type of security i.e. being converted¥ per the ratio defined itinsert name of applicable
document) held by the Accounts Holders and/or S&bcounts (including Investor Acaduholders) has been
prepared by us in accordance with the list of successful partial cancellation after final upload and the requirements
of the CDC Regulations and Procedures made thereunder particularly considering the following requirements:

a. Verificaion of details provided by the shareholder opted for conversion ;

b. Ensuring that credit is only allowed to the respective Accounts and/orA8abunts (including Investor
Accounts) of actual shareholder(s) who opted for conversion; and

c. Ensuring that creitlis allowed in the jointly held Accounts and/or SAibcounts (including Investor Accounts)
of shareholder(s) who opted for conversion in the CDS.

We hereby also confirm the allotment of [insert aggregate number of securities allotted in the name of IGBDC

G§KS aSYoSNBQk/ SNI A T(ngeit iy ofIsedrifyy & [insewt Batha &f éli§itdsecurity] in
iKS yrYS 2F GKS /SyidNrf 5SLRaArAdG2NE /2YLIlye& 2F thk{Aradly

As a consequence of conwaon, following position appears

w

I'5/ b2YAYSS K2t RA Y BHefoledlotaehtobsBakel/€@rtifiveded A & G S NJ

i
(s

/' 5/ b2YAYySS K2t RA Y BfterfalbtmanBof sh&dskeqificatésI A & (1 S NJ

Please credit the Boeéntry Securitis to respective Accounts and / or SAbcounts (including Investor Accounts)
in accordance with the List prepared as aforesaid after final upload, containing inter alia names, Account
Holder/Participant IDs, Account Nos. and the number of Bertky Secuties to be credited therein.

We also confirm that an amount of Rs. - in /respect of shares credited in CDS had
been paid by us via Cheque # against Invoice # and as of today, no payment to CDC is
pending at ou end.

We shall be pleased to provide you with any other information / clarification, should you so require.

Yours truly,

Authorized Signatory(ies)
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PROCEDURE FOR BUY BACK OF SHARES

Procedure for Buy Back of Shares

Background

Section 95A of the Companies Ordinargan oy n NBF R 6 A 0K a-BakkSof / 2 Y LI
{ KFNBaov wdzZ Saz wddsted companiedtd dbiygback thdir bvinskiages withi S

the condition (as pr subsection 10 of section 95A) that such shares shall not be resold (or
retained as a treasury stock) and shall be cancelled forthwith

The purchase shall be authorized by a special resolution placing before the shareholders all
material facts in justi€ation of purchase. Thereafter, subject to the approval of shareholder;
the company can purchase / binack its own shares.

/| 2yaSljdzSSyidftes dui&pitd 2hdlbe gimitisaed (rdiducétl) accordingly due to
cancellation of shares purchased.

Applicability

These procedures are applicable on CDS eligible securities buying back their own shares under
Section 95A of the Companies Ordinance, 1984.

Detailed Procedure

The following is the procedure to cater the transaction pertaining to-bagk of shars:

1. In order to receive the book entry securities to be bought by the company under
section 95A of the Companies Ordinance, 1984, the company is first required to open a
separate sukaccount or investor account in Central Depository System, as per the
following title of Account.

G/ 2 YL yabupbhck2SF a K| NB a ¢

At the time of account opening with CDS, the Issuer shall be required to submit the
documents as defined in paragraphs 2.1 and 2.2 below.

2. Upon completion of time allowed for transfer of securitiess mentioned in
acceptance letter, the following documents are required to be submitted to CDC.

2.1 Certified true copy of Special Resolution along with scheme of buy back of
shares under section 95A of the Companies Ordinance 1984, approved by
shareholdes in General Meeting.

2.2 Certified true copy of SECP approval, applicable only, where prescribed ratios
are not met.

2.3 Request for cancellation of securities duly signed by the authorized
signatory(ies) as per standard form@AnnexureA) I £ 2y 3 gAdyK aadl
 dZRAG2NRa OSNIAFAOIGSE
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PROCEDURE FOR BUY BACK OF SHARES

3. Upon receipt of abowenentioned documents, CDC will perform necessary verification
formalities & forthwith cancel the holding reflecting in said SAdzount or IAS
Account.

4. Thereafter, paieup capital of the Issuer will be reducadcordingly.

Notes

Note-1: The certificate required in point 2.3 above should be providedriginal & must
confirm the following as a minimum requirement:

1
1

)l

Payment made by the company to the shareholders w.r.t. purchase of shares.

That the Company nets the financial ratios as prescribed under the relevant
Rules. In case the company does not meet these ratios, the auditor certificate
should specifically state this.

Paidup capital positiorbefore cancellation.

Number of shares registered in the narge¥ / 5/ Ay L aadzSNRa
cancelled.

Revised Paidp-capitalafter cancellation.

Note-2: Where buyback results in delisting of the security from the stock exchange(s), the
Issuer shall be required to intimate this fact to CDC.

August 25, 2010
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AnnexureA
ONG at! b, Qf [9¢c¢coOw |1 9! 5

AGM Operations

Central Depository Company of Pakistan Limited
CDCHouse, 993 .t 201 W¥. Q=
S.M.C.H.S., Main Shaked-aisal,

Karachi

Dear Sir,
BUY¥BACK OF SHARES UNDER SECTION 95A OF THE COMPANIES QB&NAN®DEellation of entry in

respect Of --------------—| [Company Namgshares in Sub Account / Investor Account Nez---------- of [Title of
Accouni with CDC

We write to confirm that we have bought baek----shares of our Company under Sect@BA of the Companies
Ordinance, 1984 read with the Companies (Back of Shares) Rules, 1999.

The shares of this Company in Central Depository System (CDS) and bought back by us, numbergsigres,

were transferred to our Sub Account / InvestorcAant No.--------- with Central Depository Company of Pakistan
Limited (CDC). All such shares appearing in the said Sub Account / Investor Account have been cancelled pursuant
to Subsection 10 of Section 95A of the Companies Ordinance 1984.

As a consegence of the cancellation as above, the following position appears:

Total number of [Company name] shares in CDS before the cancellation of th
shares. e shares

LessNumber of shares that need to be cancelled. @~ e v shares

Total number of [Company name] shaie<CDS after the cancellation of the
shares. e shares

As a consequence of the cancellation of the said shares, the shares registered in the name of CDC in our Members
Register have been reduced to the above figure of shares.

It is, therefore, imperative that the entry in respect ef----------- shares of [Company name] appearing in our Sub
Account / Investor Account Ne-----be cancelled to reconcile the number of [Company name] shares in CDS with
the number of [Company namehares registered in the name of CDC in our Members Register.

We hereby request and irrevocably authorize you to cancel the entry in respeet-6f--shares of [Company

name] appearing in our Sub Account / Investor Account-Ne---- After which, he shares of [Company account]
appearing in Central Depository Register (CDR) and the shares of [Company name] registered in the name of CDC
in our Members Register will stand reconciled.

We also confirm that an amount of Rs. - in frespect of shares cancelled in CDS has
been paid by us via Cheque # against Invoice # and as of today, no payment to CDC is pending at our
end.

Yours sincerely,

(Authorized Signatory (ies)
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PROCEDURE FOR REVOCATION OF CDS ELIGIBILITY OF REDEEMABLE SECURITIES

Procedures for Revocation of CDS Eligibility of Redeemable Securities (such as
Term Finance Certificates, Sukkuks, etc.)

The following procedures have been devised in compliance with CDC Regulation No. 5.5.A in
order to:

1 Revoke the Central Depository System (CDS) eligibility of such Redeemable security;
and

1 Remove the holding balances from respective accounts aneasobuns including
IAS accounts, upon final maturity.

Detailed proceduregfor listed & unlisted securities)

T

Issuer will be required to notify us the following details when securities going to matured or
early redemption:

1 Final book closure period; and
1 Final relemption date / maturity date

Accordingly CDC will record final book closure period on the Central Depository Register
(CDR).

Upon commencement of Book Closure period, the following functionalities will be blocked
in the Central Depository System in ordemrestrict the movement of balances:

91 Free deliveries (Inter participant & Intra Participant)
1 Pledge (including Pledge Call)
1 Deposit Request & Withdrawal Request

CDC will make available List of Shareholders as per schedule for payment of final
redenption amount.

After making final redemption payment to security holders, issuer will be required to
provide us confirmation letter regarding the same supported wdthly certified Auditor
Certificate

On the basis of above mentioned confirmation, CDC wilhediately issue notice of
revocation of CDS eligibility and accordingly remove the holding balances from respective
accounts and subccounts including IAS accounts

March 16, 2009 External Page 2 of 2
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PROCEDURE FOR APPOINTMENT OF INDEPENDENT REGI STRAR / TRANSFER AGENT
FOR CDS ELIGIBLE SECUR  ITIES LISTED ON STOCK EXCHANGES

Procedure for Appointment of Independent Registrar / Transfer Agent for CDS Eligible
Securities Listed on Stock Exchanges.

Background

Section 204(A) of dnpanies Ordinance, 1984 requires all listed companies to have an
independent Registrar / Transfer Agent. The said statutory requirement has also been
incorporated in the Provision 5.1.1 (d) & 8.11.2 of the CDC Regulations. By virtue of which, all
CDS Eligle Securities listed on Stock Exchange(s) (SE) as well as those securities applying for
CDS Eligibility and are in process of listing are required to have an independent R/TA. However,
this requirement would not be applicable on units of opemd scheme.

Definition of Independence

Following criteria will be used for ascertaining Independence of R/TA with that of the Issuer.
l'y LaadzSNJ yR Ada wke¢! akKlff 0SS O2yaARSNBR
O2YLI yASa 2N dzy RS fidlion assighadiutider! SactionI@ NSsdiitignS2) R S
of the Companies Ordinance, 1984.

1. Detailed Procedures:

Requirements that are to be followed under different / applicable stage(s) are enumerated in
the foregoing paragraphs

1.1 At the time of Induction &Change of R/TA

Issuer will be required to provide the following documents to CDC at the time of applying for
declaration of its securities as CDS Eligible Securities or change of R/TA as the case may be:

1) Statutory Auditor Certificate (the Certificatéh original) confirming the Independence
2F wke¢! 2y GKS olaSa 2F tFdSad aC2N)XY ! ¢ 39

2) The Certificate should be duly accompanied with CRO certified true copy of Latest
GC2NMACENKF2FPGKS L&AAdZSNI 3 wke! @ ot bri@l asS y2
29 should be the same based on which auditor has confirmed the independence.)

3) Representation from the Issuer will also be required that the Issuer is to ensure the
maintenance of Independence for the period of contract.

4) Certificate u/r 5.1.1 (d& 5.6.1 of the CDC Regulations on the standard format duly
signed by authorized signatories. However, in case of induction, requirement for signing
of certificate by authorized signatories is not applicable.

1.2 Existing Issuer with Self R/TA

September 7, 2012 Page 2 of 4



PROCEDURE FOR APPOINTMENT OF INDEPENDENT REGI STRAR / TRANSFER AGENT
FOR CDS ELIGIBLE SECUR  ITIES LISTED ON STOCK EXCHANGES

Pursuant to Pragion of 8.11.2 of the CDC Regulations, existing Issuers of CDS Eligible Securities
whose securities are listed on SE for trading purposes with self R/TA should appoint
independent R/TAvithin 60 daysof the coming into force of Regulation 8.11.2 and pdevihe
documents as outlined above to the CDC by the said timelines.

1.3Disciplinary Proceedings:

In the event of norcompliance, i.e. where the Issuer fails to appoint independent R/TA within
60 days as referred in Regulation 8.11.2, CDC may suspendcilmgyséen the CDS. In addition

to this, noncompliance will also be reported to SECP for issuance of necessary directions to
Stock Exchanges for suspension of trading.

Notes:

1. ¢KS GSNXYa aG[AaitdSRéEé 2N [ AaGSR /2YLItigtheéSaé ack
Companies Ordinance, 1984.

2. Issuer of CDS Eligible Securities whose securities are subsequently get listed on SE (including
listing on OTC market), requirement of Provision of Regulation 5.1.1 (d) pertaining to
appointment of Independent R/TA Wwibe applicable on them & all documentation
formalities referred in point no. 1.1 above need to be complied.. dompliance of which
will be dealt by L&C accordingly.
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PROCEDURE FOR APPOINTMENT OF INDEPENDENT REGI STRAR / TRANSFER AGENT
FOR CDS ELIGIBLE SECUR  ITIES LISTED ON STOCK EXCHANGES

Annexure

DdzA RSf AySa TFT2NJ ! dzZRAG2NRa [/ ¢

¢CKS ! dzZRA G2 NRa O &bbyihe 5sOdr Wit COCXShal cnfirindizé féllbwing as
minimum requirement:

0KS L&aadzSNJ IyR GKS wke¢! |NB AYRSLISYRS

1. ¢ KI @
R S F-degftian(i(2) dfythe | & & A 3

dzy RSNI F 1 Ay3aQ & LISN GKS
Compmnies Ordinance 1984.

2. That the Auditor issuing the certificate is the Statutory Auditor of the Issuer.

Note:
1./ wh OSNIATASR RoMxES I-Cs@ﬁnléé 2 F Tsbuleréin8 thaR/TAwill
0S il OKSR gAlGK GKS ' dzRAG2NRE / SNIAFTAOLGS
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PROCEDURE FOR OPENING & UPDATION OF SUB ACCOUNTS

CDS is the Participant driven system where sadzounts are opened by the
Participants. All new Succounts shH only be opened in CDS based on the
complete and correct information obtained from the investor as per the new
Standardized Account Opening Form (SAOF). The SAOF is part of CDC
wS3AdzfE FGA2ya FyR Aa I az2wwilicdcaBiRan2ZomTérisy Qa & ¢
& Conditions contained in the SAOF shall govern the opening and maintenance

of the SubAccounts.

The Participant before opening a starcount into CDS should obtain duly filled
and signed SAOF from their clientslong with all necessary documents.
Further, all necessary information / documents should be obtained prior to
updating a subaccount. Participants (TREC Holders) to obtain signatures of
concerned SubAccount Holders / Authorized Signatories as acknowlkdgnt

on the Posted Registration Detail Reporgenerated from CDS after establishing
Sub-Accounts in their namesParticipant must ensure that:

8§ The subaccount holder is not a minor and fulfils the requirements of
the Companies Ordinance, 1984, Central Dspories Act, 1997 and
Central Depository Company of Pakistan Limited Regulations in respect
of a shareholder of a company. However, minor through a guardian can
open a subaccount.

§ Sub! OO02dzy i Aa&a y20 Ay (KS -agcbuntStitle2fdr ad ¢ Ndza |
trua G OFy 2yte 0SS AVruste&ES N HIKS N2 T Kit KS (i NIz
9EF YL SY cd ¢ Ndzg 23S ot gio0 [GR® 9YLI 2&SS

8 A sole proprietorship or a partnership firm cannot open and maintain a

sub-account in CDS however they can open and maim a subaccount
only in the name of sole proprietor or partner(s).

8§ Participant cannot maintain a suaccount with the same account title
as of Participant account.

8 Account Title of sukaccount holder(s) / Joint holder(s) are not allowed
to be amended one entered. For any necessary correction in genuine
cases written request to be provided to CDC along with necessary
documents evidencing the reason for the change.

8 Any updation in CNIC / Passport no. / NICOP / Registration no. is not
allowed. In case of my change due to issuance of a new document,
written request to be providedto CDC along with submission of
certified true copy of relevant documents.

8 Input of Local mobile number and / or email address is mandatory for
opening of SubAccounts in the CDSf the purpose of subscription to
free-of-cost eAlert / eStatement and/or SMS services provided by CDC.
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PROCEDURE FOR OPENING & UPDATION OF SUB ACCOUNTS

Change in Residential status is not allowed.

Zakat status is linked with the Residential Status such that where the
user selects the status of Residemakistani, NorResident Pakistani
(Repatriable) or NofResident Pakistani (NeRepatriable), the Zakat
status needs to be entered. For all other selections it will be
Fdzi2YFGAOFEtE&@ YIFENJISR a Wb2d ! LI AOL

8 Residential & Zakat Status of all account hedsl in an account should
be identical.

8§ Subsequent to the opening of sudccount, addition / deletion of joint
holder(s) is not allowed.

8 In light of section 80 subsection (3) of the Companies Ordinance 1984,
the person to be nominated shall not be a persarther than the
relatives of the subaccount holder, namely, a spouse, father, mother,
brother, sister and son or daughter, including a step or adopted child.

In case of Joint Holders, input of nominee detail will not be allowed.

8 Using additional identifiation symbols / prefix / suffix in Account Title
Field is not allowed.

8 Reference No. / Trading Code / Back Office Code and other details can
be entered in Additional Account Title field.

8 Additional Account Title field will be disabled for Updation of acct
In case any change is required Additional Account Title fieldwritten
request to be provided to CDC along with the relevant documents.

8 In The Dividend mandate, Account number, Account title, Name of the
Bank & Branch and City name should be prdgementioned.

8 Permanent Address field is available in addition to the mailing address
field in CDS with the selection of city, province and country (as
applicable). While the Residential Status is associated with the city,
province and country fields suchhat the fields will be enabled or
disabled as per the selected Residential Status.

8 In case of individual account, Business / Participant address is not
allowed in the permanent address field.

8 In case of corporate account, Registered/Head office addrdesuld be
entered in permanent address field.

8 Mailing address should be correct and complete i.e. (House #, Street #,
Sector / Block / phase/ number, nearest land mark, area, city, province
& country name). In case the permanent address is same as the mgaili
address, the Participant will be able to copy the same address. The
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PROCEDURE FOR OPENING & UPDATION OF SUB ACCOUNTS

Residential Status is also associated such that the fields will be enabled
or disabled as per the selected Residential Status.

8§ Person maintaining sulaccounts, either singly or jointlymust select
GLb5L+L5!' 1 [ ¢ Fa {KINSK2ftRSNI OF(0S3I2NRO®

8§ Contact person can only be the stdrcount holder him / her self (or
any of the joint holder(s)). Moreover, a person in whose name the
Power of attorney is issued by the account holder(s) can also be the
contact person.

8§ Participant may add or update details pertaining to Special Convertible
Rupee Account (SCRA) of Sub Account Holder in case of resident status
aSt SOGSR +a awSLIFGNRAIFIOE S¢ o

8§ Attorney Details may be recorded in the attorney fields (where
applicabk).

In case of any change in the registration details of the scltount holders, the
respective Participant himself can make necessary changes in the registration
details based on their SAOF & internal procedures which must be framed in
light of the Cental Depository Company of Pakistan Limited Regulations.
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PROCEDURE FOR DIRECT TRANSACTIONS

1.

DIRECT TRANSACTIONS

DEPOSIT OF ELIGIBLE SECURITIES INTO THE CDS

Securities of Issuers which have been issued and declared as eligible securities and are
in physical form brought into the system through this functionality. The deposit request
transaction can & initiated by an Account Holder/Participant either on behalf of his
client or on his own behalf. It will result in the cancellation of the security certificate /

[ SGGSNI 2F wAdKiGa o6[2w0 Ay GKS yILIYS 27F 0
nomineeK2f RAYy3a Ay G(GKS aSYOSNEQk{SOdzNRAGe& | 2f¢

All categories of Account Holders/Participants, i.e., stock brokers, banks, financial
institution, and institutional investors are able to deposit security certificates / Letter of
Rights (bR) through this functionality in CDS

To give an overview to the user, an outline flohart of the procedures relating to
Deposit of Registered Form Securities into the CDS is given below:
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PROCEDURE FOR DIRECT TRANSACTIONS

CENTRAL DEPOSITORY COMPANY OF PAKISTAN LIMITED

DEPOSIT OF SECURITIES INTO THE CDS

Particlpant

4th copy-Prov
raceipt

| SfHolder Copy

RTA Copy

Securities Deposit
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- /-\
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Participant Form (2 copies)
Copy(Pio)
_ | Printout generated
Data entered into >
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PROCEDURE FOR DIRECT TRANSACTIONS

1.1 Detailed Procedures

The detailed procedures for the deposit of security certificates / Letter of Rights (LoR)
into the Central Depository System are as follows:

As show above, Account holder/Participant will fill out four copies of Securities Deposit
Form which containsnter alia,the following data elements:

Account Holder/Participant Id

Account Holder/Participant Name

Security / Letter of Rights (LoR) Id

Security/Letter of Rights (LoR) Name

House/Subkaccount Id

House/Subkaccount Title

Issuer/Transfer agent Id

Issuer/Transfer agent name

Folio No. (multiple)

Certificate No. (multiple)

Distinctive Nog. from (multiple)

Distinctive Nog. to (multiple)

No. of securigs (multiple)

Security Acquisitioate

1 O02dzy i | 2ft RSNXkt | NIAOALN yikl dzil K2NRAT SR
In addition to the above the Securities Deposit Form has fields which the Issuer/Transfer

agent (R/TA) uses to indicate whether a particular security certifichietter of Rights
(LoR) has been rejected or accepted and, if accepted, cancelled.

=4 =4 =4 4 4 A4 -4 -4 -5 -5 -5 -5 -2 -9

=a

Please note that deposit of physical securities into the Central Depository System (CDS)
that are not already registered in the name of an Account Holder&ctount Holders
prohibited under the CDC Regulations.

Although distinctive numbers of the securities being deposited are entered on the
Securities Deposit Form, these numbers are not entered into the CDS at any stage
because of the fungible nature of securities. Thgeobve of putting them on the form

is to provide an audit trail back to the original securities should this be found necessary
at a later stage.

Relevant security certificates / Letter of Rights (LoR) shall be attached to the Securities
Deposit Form. Funer, security certificates should also be accompanied with signed
transfer deeds. The Account Holder/Participant will then enter CDC as the transferee.
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PROCEDURE FOR DIRECT TRANSACTIONS

Stamp duty on deposit of physical shares will also be applicable as per the relevant
applicable laws ancegulations.

Account Holder/Participant will then key in the data into the system and is also required
to obtain printouts of deposit requests report and attach alongwith Securities Deposit
Form.

The Issuer/Transfer agent (R/TA) will mark the approprigpaces in the Securities

Deposit Form, indicating against each security certificate / Letter of Rights (LoR)
GKSUKSNI AG KIFa 0SSy I O0OSLIISR 2NJ NB2SOiUSRC«
/' yOStt SRQ O2fdzvyy gAftf 02 \gént(R/VA) siakk Blembef A G A |
dealing with the transaction if the certificate mentioned on that line has been accepted.

In case of rejection, the Issuer/Transfer agent (R/TA) will put the appropriate rejection
O2RS Ay GKS wwS2S0Oi0SRrdtaed 0gH/R/TAréservesthe 6 S |
right to reject the deposit requests transaction if documents are not received by them

within 30 business days.

Partial acceptance of some of the certificates on a Securities Deposit Form is allowed by
the system.

Cancdation of a deposit request is allowed until such time the transaction is not saved
by Issuer/Transfer agent (R/TA).

As per regulation 8.1.1 of the CDC Regulations each Account Holder/Participant is
authorized to sign for and on behalf of CDC as its fagdhtransfer deeds or other
instruments of transfer pertaining to such securities to be transferred in the name of
CDC for the purpose of deposit in the CDS. CDC permits Account Holder/Participant to
make a rubber stamp subject to the condition that th&id rubber shall only be used for
affixing the stamp on transfer deeds or any other instruments executed in the name of
CDC for the specific purposes of depositing shares/ Letter of Rights (LoR) in CDS.
Contents of the stamp should be as follows:

G @ and on behalf of Central
Depository Company of Pakistan
[ AYAOGSRE
(only for the purpose of Registration ¢
shares / Letter of Rights (LoR) in the
name of CDC under
Regulation 8.2.1(c) of the Central
Depository Company of Pakistan
Limited Regulations)
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PROCEDURE FOR DIRECT TRANSACTIONS

An Account Holder/Participant shall authorise any person to sign the transfer deed on
his behalf through properly signed & stamped Power of Attorney or other document to
the satisfaction of the concerned Issuer/Transfer agent (R/TA).

In case of Book Closyrghysical documents along with share certificates shall reach
Issuer/Transfer agent (R/TA) within 2 business days of start of the book closure period.
Further, during the Book Closure period for a Security the System does not allow

Account Holders/Partipants to process and post Deposit Request transactions for that
particular Security.
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PROCEDURE FOR DIRECT TRANSACTIONS

A sample of the Securities Deposit form is given below for user’s guidance.

Form No:

| CENTRAL DEPOSITORY COMPANY OF PAKISTAN LTI | Date preparec

SECURITIES DEPOSIT FORM Transaction Id ‘
Account Holder/Participant Id Account Holder/Participant Name

| |

Security ID Security Name

| |
House/ Subaccount # House/ Subaccount holder Name¢

| |

Regisrar/Transfer Agent (R/TA) Id Registrar/Transfer Agent (R/TA) Name

Issuer/Transfer Agent (R/TA) use
Certificate / LOR # Dlistirode B s Security Acquisition  No of ' Certs.
Date Securities Acceptec Rejectec cancellec
Folio From To From To h
TOTAL NUMBER OF SECURITIES Remarks
Account Holder/Participant use Account Holder/Participant/Authorised Agent's signature
Received from Name
Received by Signature
Attachment : - - Quantity of Security certificates / LoR with transfer deeds
- Printout(s)
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PROCEDURE FOR DIRECT TRANSACTIONS

2. WITHDRAWAL OF ELIGIBLE SECURITIES FROM THE CDS

The withdrawal functionality enables Aaod Holders/Participants to withdraw

securities from the Central Depository System in the form of physical certificates. This
functionality is provided to cater for Account Holders/Stcount Holders who wish to

withdraw any securities from CDS. Secusiti@ithdrawal Form will be completed by an

Account Holder/Participant either on behalf of his client or on his own behalf and will
ultimately result in the issuance of a fresh security certificates / Letter of Rights (LoR)* in

the name of the transferee it KS F2N¥ | yR I RSONBFIaS Ay (K¢
0KS aSYOSNBQK{SOdzNA(Ge& | 2f RSNBRQ wS3IAAaGSNI 27

To give the user an overview, an outline flohart of the procedures relating to
Withdrawal of Registered Form Securities from the CDS is belew:

Note

* For withdrawal of LoR, please refer CDC procedtiled ¢t wh/ 95 w9 Ch
Lb5}/¢Lhb hC | bt!L5 wLDI¢{ Lb¢h [/ 5{c¢
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PROCEDURE FOR DIRECT TRANSACTIONS

CENTRAL DEPOSITORY COMPANY OF PAKISTAN LIMITED
WITHDRAWAL OF SECURITIES FROM CDS

Participant
receives
Securities

Securities
Withdrawal Form

Withdrawal
Form

Provisional
receipt
given to

transferee

Verified by Issuer/Transfer agent

Copy

Printout generated - |

Data entered into
system & posted

Securities placed in
transit a/c

%

(RITA)

All Ok?

S.W.form-Copy
3

Printout-Copy 1&2

\/_\

Retained by
participant

Update CDC's

Security
Withdrawal Form

(2 copies)
\/A

<

Printout-R/TA copy

Copy retained
for records

4

Sent to Issuer/
Transfer agent

nominee holding

Updates S/holders
to alc

A 4

Printout-2nd copy (RITA) Issues Security
S.W.form (2 certificate
copies)
Updates & L
» approves
Q withdrawal Signs both copies
of SW. form &
- printout
- . Printout (Part.
Rejection entered in system copy) ‘
S.W. form - Returns docs. to
i S/holder copy participant retain
copy of S.W. form
. & printout
Security
Documents sent to participant certificates
v/\ v Printout-R/TA copy
) S.W. form -
v [
Document filed RITA copy
Given to S/holder
Returned to . S/Holder copy
S/holder - ¢
i SW.Form O Documents filed
Q
Documents filed
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PROCEDURE FOR DIRECT TRANSACTIONS

2.1 Detailed Procedures

Withdrawal transaction will be initiated by an investor requesting an Account
Holder/Participant or an écount Holder/Participant to withdraw securities on his own
behalf. The detailed procedures will be as follows:

1. As shown above, Account Holder/Participant will prepare/receive four copies of
Securities Withdrawal Form which will contain, inter alia, thellofeing
information:

=

Account Holder/Participant Account Id

Account Holder/Participant Name

House/ Sukaccount ID

House / Sulaccount name

Issuer/Transfer agent (R/TA) ID

Issuer/Transfer agent (R/TA) name

Security / Letter of Rights (LoR) ID

Security / Leer of Rights (LoR) Name

No. of Securities being withdrawn

Certificate(s) denominations required

1 0O02dzy i |1 2f RSNXt F NOAOALI yik! dzii K2 NR 3
Transferee Name

CFrOKSNRakl dzaol yRQa yI YS

Mailing Address

Permanent Address

Joint holders (three fields)

Occupation

Dividend mandate Bank Detail (optional)

CNIC / NICOP / Passport No. (in case of foreign national)

Passport Details Date & Place of issue

Nominee Name

Nominee CNIC / NICOP / Passport No. (in case of foreign national)
Passport Details Date & Place of issue

¢NFYyaFSNBESQa yIYS

¢ NI y&a7FSNEB SiQtivo sighaflingd; dndzhilbe cut out by the
Issuer/Transfer agent (R/TA) and used as his signature of record

1 Rejection code (to be filled by the Issuer/Transfer agent (RTA) in case
of Rejection)

= =4 =4 4 -4 4 -5 -5 -4 -5 5 -5 -2 -5 -4 -5 -3 -5 -5 -5 -5 -3 -2 -°
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PROCEDURE FOR DIRECT TRANSACTIONS

1 Shareholder category

The relevant data in the top portion of the above form will be entered into the
system by the Account Holder/Participant initiating the Withdrawal Request
Transaction. The lower portion of the form contains information, which is of
St S@FryO0Ss a adridSR +Fo2@0Sz G2 GKS ¢NI
Members/Security Holders of the Issuer.

2. Account Holder/Participant will then key in the data to the system and is also

required to obtain printouts of withdrawal requests report anttaeh along with
Securities Withdrawal Form.

3. The Issuer/Transfer agent (R/TA) will verify that the Securities Withdrawal Form is
properly completed and will then execute the Withdrawal Approval transaction.
The system provides for a twgiage confirmatiol,lJN2 OSa a4 A dSd> WdzZLIR |
This is a control feature, which the Issuer/Transfer agent (R/TA) can use if he wants
to approve withdrawal requests in one step and issue relevant security certificates
/ Letter of Rights (LoR) in another.

4. Partial approwals of withdrawal transactions by R/TA will not be allowed.
Note: During the Book Closure period of a Security, the System does not allow

Account Holders / Participants to process and post Withdrawal Request
transactions of that particular Security.
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PROCEDURE FOR DIRECT TRANSACTIONS

A sample of the Securities Withdrawal Form is given below for user’s guidance.

Form No:
D repar
CENTRAL DEPOSITORY COMPANY OF PAKISTAN LTD | aie p‘ epla eT
SECURITIES WITHDRAWAL FORM Transaction Id \ \
Account Holder/
cT) Participant Id Account Holder/Participant Name
| | |
B
E House/ Sub-account Id House / Sub-account Name
e || | |
E Issuer/Transfer Agent (R/TA) Id Issuer/Transfer Agent (R/TA) Name
R
2 | |
D
Security ID Security Name
B
v ol | |
2 Securities Account Holder/Participant/
R withdrawn Certificates to be issued in lots of: Authorised Agent's signature
T |:| |:| One certificate |:| Other (please specify) \ \
cl
P
A
N Certificates to be delivered to : | |Account Holder/Participant | |Transferee
T
Should be signed by the authorized signatory(ies) who are authorized to communicate with CDC
Transferee's Name Father's/Husband's Name
Address: Joint Holders:
T
o
B
=]
E
N
T
E Occupation
£ || |
D
5 Dividend mandate (optional’
Y | Bank | \ AccountNo | \
* | Branch Name \ \ City \ \
A
N National I.D. Card No. Passport details (if foreign national
'E \ No: |:| Date & Place of issue: \ \
E
R Successor's Name Transferee's signature Rejected Code
E (R/TA use)
| | | | |
Shareholder category:
Signature for Issuer /
[ Jindividual [ ]investment Company [ |Financial Institution Transfer Agent (R/TA)
record
|:|Other (please specify) \ \ \ \
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3. FREE DELIVERIES

¢KS GSNXY WCNBS 5Sf Aaitf/Nali@Eeof bebdiifiesh ehich takes | € f
place without any corresponding movement of cash on the system.

An Accant Holder/Participant is only allowed to deliver securities out of his Account

Family. The security controls built into the system does not allow an Account
Holder/Participant access to any Account Family other than his own control. Participants

are requied to select specific LILJX A OF 6t S NBIF a2y O2RSa F2N al
GLYGSNI t F NIAOALI yi CNBS 5SSt APGSNeBe¢ (G2 Of SI1
executed.

This category of transaction also covers beokry deliveries between an Accou
| 2f RSNXt I NIAOALI yiQa YIAYy | O02dzyis K2dza$s
accounts maintained on the system.

The Free Delivery transaction does not require separate initiation and confirmation
stage. The transaction is completed when an Accounitét/Participant enters data

into the system asking for securities to be delivered from his account to another
account. The Account Activity Report produced by the system on request provides the
necessary documentation and audit trail of the transactibor the sake of their own
documentation, Account Holder/Participant can, subject to the provisions of the CD Act
and CDC Regulations, get their clients to fill out standard forms when giving instructions
to the Account Holder/Participant.

In case the recipnt of the securities being delivered does not wish to accept them, the
concerned Account Holder / Participant can execute another free delivery to reverse the
impact of the original transaction.

Once an Account Holder/Participant has delivered securifiesn his account to
FY20KSNI | O02dzy i |1 2f RSNkt FNIGAOALI yiQa 002«
through the recipient Account Holder / Participant.

To give the user an overview of free deliveries, a flow chart of the procedures is given
below:
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CENTRAL DEPOSITORY COMPANY OF PAKISTAN LIMITED

Free Deliveries

Delivering participant

keys data into system
and post it.

Matching of UIN
(where required) and
Adequate  Available
Security position

Transaction
rejected by the
system

Shares
transferred by
the system to
the target
account.
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PROCEDURE FOR DIRECT TRANSACTIONS

Free deliveries are executed in the CDS by means of the four following options:

= 4

)l

Intra Account Movement
Bulk Intra Account Movement
Inter Account Free Delivery

Bulk Inter Account e Delivery

Each of the above options is described in detail in the following paragraphs.

3.1 Intra Account Movement

The Central Depository System provides facility to Account Holders/Participants to
transfer securities between accounts within their cortio certain scenarios.

It must be noted that the Intra Account Movement covers only free deliveries, i.e., those
transactions not involving a corresponding movement of cash on the system. A detailed

RSAONALIIAZ2Y 2F wSlazy

| 2RSAT AGKBA I R2 Qdz¥d SR

3.1.1 Bulk Intra Account Movement (Uploading text file)

The Bulk Intra Account Movement transaction has been provided in the CDS to cater for
the need for posting or deleting a large number of previously entered bypasted

Intra Acount Movement transactions, instead of having to post each transaction
individually. This functionality is purely for saving time and effort.

3.2 Inter Account Free Delivery

This functionality is used to make Free Deliveries of securities Ipetwre
Account Holder/Participant and another. As stated above Free Deliveries are transfers
of securities between one account/sidzcount and another, which do not involve
corresponding cash movements on the system. Accordingly, Inter Participant Free
Delivery enables the Participant / Account Holder to transfer securities directly from one
sub-account / house account to another salzcount / house account held under the
umbrella of another Participant or to the main Account, depending upon the
nature/Reason code of the transaction. A detailed description of FD mechanisms along
gAUK wSlaz2y O2RSa

A a

St 02Nl SR Ay ! Yy SEdzN.

In case the Account Holder/Participant wants to make a Free Delivery transaction in
favour of an Investor Accmt, he shall be required to specify the Investor Account
Services Id, account number and relevant reason code.

3.2.1.Bulk Inter Account Free Delivery (Uploading text file)

The bulk inter Participant Free Delivery transaction has been provided in the CDS to
cater for the need for posting or deleting a large number of previously entered but un

November

12,2015

External
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PROCEDURE FOR DIRECT TRANSACTIONS

4.2

4.3

posted Inter Account Free Delivery transactions, instead of having to post each
transaction individually. This functionality is purely for saving time and effort.

PLEDGE

PLACING SECURITIES UNDER PLEDGE

An Account Holder or a Participant, acting either on his own behalf or on behalf of his
client, can place securities under pledge in favour of an Eligible Pledgee. Prior written
authorization(on the prescribed formatirom sulAccount Holders/clients is required in
case of pledge through stdccounts(with Banks, DFI and other institutions other than
Stock Exchanges and the Clearing Comp&ayjicipants shall also ensure that a copy of
such authorization is forthwith samitted with the Eligible PledgeePlacing securities
under pledge results in the securities being flagged as no longer available for handling
till such time these are released from pledge. For placement of securities into pledge,

Participants are requi®e G2 (@ LIS dzyAljdzS ARSYGAFAOFIGAZY

group definition in CDS. The Id is created by eligible Pledgee. Participantriscalsed
to input the house/ collateral/sub account number from whitie security is being
pledged.

RELASING SECURITIES FROM PLEDGE

Securities, which have been placed under Pledge, can be released only by Eligible
Pledgee. In other words, if an Eligible Pledgee gives instructions to release certain
pledged securities, the CDC does not verify that the otitigaof the Pledgor has been
discharged or that alternate collateral has been furnished.

As soon as the securities are released from pledge they become available to the Pledgor
for handling.

PLEDGE CALL

Upon default of the Pledgor, securities which adween pledged can be called by the
Eligible Pledgee and transferred to any of its other account in CDS for handling. An
Eligible Pledgee is not required to make any further representation to CDC that the
Pledgor has defaulted or otherwise created a coioditwhereby a pledge call may be
made. In other words, Eligible Pledgee is not required to notify CDC of pledge call either
before or after the transaction.
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A sample of the Securities Pledge Form is given below:

(On nonjudicial stamp paper where the vak of pledge transaction is Rs. 500,00@f more)
Standard Form for Pledging of Securities

(with Banks, DFI and other institutions other than Stock Exchanges and the Clearing Company)

I/We, [insert name(s) of Subccount Holders the SubAccount Holder) of jnsert name of
the Participan® 6 KSNBA Yl Ti S NBarickpanS INB RS UBo B &l dzE B2 HA T S
in terms of Sections 12 & 24 of the Central Depositories Act, 1997 read with the relevant
provisions of the Succount Opening Form aride CDC Regulations to pledge my/our Book
entry Securities beneficially owned by me/us and entered in my/our/Atdount maintained

with the Participant as per the following details:

+

Name of Security No. of Securities; Name of Eligible Pledgee

Blo|o|~jo|olslw(n|r] P

Signature of Sudccount Holder
(As per CNIC)

SubAccount No.

Date:
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PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main Ll
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
To be used specifically for sahetchase of
unlisted securities (not listed on any Sto
9EOKI y3asSo &dzOK | a
. and securities of public unlisted and privg No
Transfer in case Sale limited entities. It can also be used fi (in case of
1. P010 |/ Purchase of . 7 . & . | Active NA Yes Yes .
Unlisted securities | & w9t h UNJ yal OuA2ya; Main
debt security, not being a tisd security. Account)
For all other cases involving unlists
securities, relevant reason code shall
used according to the nature of transactiol
To be used for Secules transactions This code will be activate Yves
Transfer owing to involving privatization, denationalizatiol upon written request from (UIN
2. PO13 anster owing divestment, or disinvestment b| Inactive | the Privatization No No .
Privatization by GoP . ] . required to
Government of Pakistan or any departme Commission/ concerned
. be entered)
of Government. Cugodian.
Transfer owing to To be used for transactions of Listy This cod_e will be activate Yes
. : . . L . . upon written request from (UIN
3. P0O15 | Acquisition of Listed | Securities pertaining to acquisition of votif Inactive No No .
concerned Manager of thq required to
shares shares and takeovers. e
Acquisition. be entered)
. To be used for transactions of Listy This code will be activate Yes
Transfer owing to Securities pertaining to bugack of shares upon written request from (UIN
4. PO16 SB#;greB:le ofListed | s per section 95(A) of Compes nactive | o 4z k 2 NA T S R No No required to
Ordinance, 1984. BuycBack be entered)
5 PO19 Transfer / To be used for transfer of Secueg where Active Documentation including NoO No Yes
' Transmission upon | transmission is required due to the death death certificate issued b) (UIN
April 30, 2015 External Page 1 of 7




PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main G
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
death of individual an individual Account holder or Salgcount NADRA, successiq required to
holder holder. certificate (if applicable) be entered)
indemnity etc. to be
obtained and maintaing
by the Participant.
, To be used for transactions of Listy This code will be antated ves
Transfer owing to . . . upon written request from (UIN
6. P020 securities pertaining to Offer for Sale und Inactive No No .
Offer for Sale : . : the Manager to the Issug required to
section 61 of Companies Ordinance, 1984 :
of the security. be entered)
1. In cae of Ilisted
securities, all
transactions undet
this head are requireq
to be underlined ag
Off-Market on the
To be used for transfer of securiti relevant Stock Yves
Gift to other than pertaining to gift transactions by a Exchage in the (UIN
7. P022 | family member individual account holder made on accou| Inactive manner prescribed by No No .
o ) required to
(individuals only) of natural love and affection (other tha such Stock Exchang be entered)
Blood Relations / Family members). for Off-Market
Transactions;
2. Consent on
prescribed format i.e|
Gb2GA0OS 27
Securities through
DA Fduf filed &
April 30, 2015 External Page 2 of 7




PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main Ll
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
signed by the Dono
and Donee (signaturg
of donor should be
verified by the
Paticipant under his
signature and stamp
together with the
evidence of
underlining such
transactionsto Stock
Exchange to be
provided to CD(
Operations
Department under a
covering letter.
Reversal of TC.) be used fgr returning the Securiti This code will be activate ves
mistakenly delivered to wrong accoul : . (UIN
P023 | Erroneous o Inactive | upon written request from No No .
: and/or with incorrect volume to the othe - required to
Transactions . the Participant.
Participant. be entered)
Consent on prescribel
To be used for transfer of securities from F2NXYIG APPSO Ves
Gift to a family individual account holder by way of gift on Transfer of Securitie (UIN
P024 | member (individuals | to family members which include spous Inactive | i K N2 dz3 duly filléd & No No .
: . . required to
only) children, father, mother, brother, sister, ¢ signed by the Donor an
; ; be entered)
lineal ascendantsr descendants. Donee (signature ddonor
should beverified by the
April 30, 2015 External Page 3 of 7




PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main G
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
Participant  under  hig
signature and stamp) ot
be provided to CDC
Operations Department
under a covering letter.
To be used for market based transactia Yes
Global Custodian related to transfer of listed securities froi (UIN
10. | PO031 | related marketbased| the Account of ana Ly &4 SNY I G A Active NA No No :
) A Ay - A = required to
transactions 5SIf SNE u 2 uKS e be entered)
/| dZAG2RALY k Ly@Sai?2
Transfer due to To be used to forward the securities | No
Squaring up NCCPL uk to Squaring up transactior : (in case of
11| P032 transactions through | which is subsequently transferred by NC( Active NA ves RS Main
NCCPL to the original buyer. Account)
To be used for transfer of listed seclegi
... | (other than debt securities) to the actui No
Transfer of securities beneficial owner account and vice verg (in case of
12. | P034 | due to unaffirmed , . . 1 Active NA Yes Yes .
) . pursuant to uraffirmed transactions in cas Main
transactions in IDSC . .
of Institutional Delivery System fq Account)
Custodian Clearing Member.
To be used for transfer of:
(@) M T Flnanp ed Sgcurltles '(that we This code will be activate
Transér of MT initially delivered in the Main Accour . .
13. | PO37 . . | Inactive | upon written request from Yes Yes No
Financed Securities of an MT Account Holder) pursuant the Clearina Compan
an MT (R) Transaction; or 9 pany.
(b) bookentry securities representing
April 30, 2015 External Page 4 of 7




PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main Ll
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
corporate action entitlemets accrued
on MT Financed Securities,
Where one party to such transfer is tf
Clearing Company.
To be used for transfeof:
(@) MF Financed Securities (that we
initially delivered in the Main Accour|
of an MF Account Holder) pursuant | : . .
. This code will be activate
Transfer of MF an MF (R) Transaction where one pa . .
14. | PO38 . . : .| Inactive | upon written request from Yes Yes No
Financed Securities to such transfer is the Clearir .
, the Clearing Company.
Company; or
(b) Bookentry  securities  representing
corporate action entlements accrued
on Margin Financed Securities.
Settlement of OTC ;l'O ebeseucsu?i?iesfo\r/vr?::gemzn:r;;s(a);i%nm\;a\l/: (in Ic\laose of
15. | PO41 | Market related yp Active NA Yes Yes .
transactions only reported to relevant stock exchange Main
accordance with OTC Regulations. Account)
Transfer against ves
16. | P043 | Issuance of GDR/ To b? 'used for'transfer of listed securiti Active NA No No (L.“N
pertaining to theissuance of GDRs / ADRS required to
ADR
be entered)
April 30, 2015 External Page 5 of 7




PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main Ll
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
. . . Yes
Transfer against To be used for transfer of listed securiti (UIN
17. | PO44 | Cancellation of GDR| pertaining to the cancellation of GDRs| Active NA No No .
required to
ADR ADRs.
be entered)
Yes
(auto
Portfolio Transfer To be used for transfer of Securities whe (\:/Cifﬁ l;?ld
18. | PO045 | (where all UINs € f ' LbQa 2F &2 dzNJ Active NA No No L b O3
match) account are same. .
same in
both
Accounts)
" . Relevant documents suc
To be used when securities are required T
L as court order or directive Yes
Transfer pusuant to | be moved pursuant to order or directive { issued b competen (UIN
19. | PO46 | any law or court authorities like SECP, court of law, etc. (| Active s P No No .
. . authority shall be required to
order - Taxable transfers where Capital Gain Tax . .
applicable) obtained and maintainec be entered)
' by the Participant.
" . Relevant documents suc
To be used when securities are required o
L as court order or directive Yes
Transfer pursuant to | be moved pursuant to order or directive { issued b competen (UIN
20. | P047 | any law or court authorities like SECP, court of law, etc. ( Active Y P No No .
. : ) authority shall be required to
order- Non Taxable | transfers where Capital Gain Tax is | . o
applicable) obtained and maintained be entered)
' by the Participant.
April 30, 2015 External Page 6 of 7




PROCEDURE FOR DIR ECT TRANSACTIONS

Annexure A
Central Deposibry System
Reason Code Tabfer Inter Participant Free Deliveries
Main Ll
Account Account UIN of
ol el Reason Code Name Detailed Code Descrifin Status Doc_:umentapon/ Allowed Al Target
No | Code # ReportingRequirements as Account
as Target
Source | Mandatory
Account
Account
To be used to forward the securities to tf
Transfer due to , No
Squaring up trans Stock Exchanges due to Squaring (in case of
21. | PO0O48 d gup " | transaction which is  subsequently Active NA Yes Yes .
through Stock Main
transferred by the Stock Exchanges to t
Exchange - Account)
original buyer.
, To be used to forward the securities to tf
Transfer owing to . L . No
late deliveries agains NCCPL owing to late deliveries against fa (in case of
22. | P049 . Balance Order (BO) movement, which| Active NA Yes Yes .
failed BO movement | Main
subsequently transferred by NCCPL to
- Account)
original buyer.
BR or PoA of the
nominating Issuer.
Form 28 duly certified
To be used for transfer of boantry by CRO. . ves
Transfer of o : . , Cover letter signed by (UIN
23. | P052 e securities involving qualification ates of| Inactive No No .
Qualification Shares | . Company Secretary o required to
directors.
CEO or any two be entered)
directors with details
of transfer.
Article of Association,
* Main Account may be allowed on request.
April 30, 2015 External Page 7 of 7




PROCEDURE FOR DIRECT TRANSACTIONS

Annexure B
Central Depositoy System
Reason Code Tablfor Intra Account Free Deliveries
Main Main
Account| Account
S. | Reason B ot Detailed Code Description Status | Documentation/ Reporting Requirements e e
No | Code # Name as as
Target | Source
Account| Account
Tobe used specifically for sale/purchase
unlisted securities (not listed on any Sto
Exchange) such as privately placed @1
: and securities of public unlisted and privg
Transfer in case limited entities. It can also be used fi .
1. A018 Salg:/ Purchase_:_of a9t h i NI y @f Oriiste8 \iebt Active NA Yes Yes
Unlisted securities : , )
securifes.  For all other cases involvir
unlisted securities, relevant reason col
shall be used according to the nature
transaction.
) To be used fortransactions involving ) ] ] )
Trgnsfe owing to privatization, denationalization _ This code will be_ ac_tlva_lted upon_w_rltte
2. A019 | Privatization by divestment, or disinvestment p| Inactive | request from thePrivatization Commissioh No No
GoP Government of Pakistan or any departme concerned Custodian.
Transfer owindo To be used foridted securities transactions This code will be activated upon writte
3. A021 | Acquisition of pertaining to acquisition of voting shar¢ Inactive | request from concerned Manager of th No No
Listed shares and takeovers Accpisition.
Transfer owing to To be_: l.Jsed foristed securities transactions This code will be activated upon writte
4. A022 | BuyBack of Listed pertaining to buyback of shares as pg Inactive | requestt NR!YdztK 2 NA T SR ! d| No No
shares section 95(A) of Companies Ordinan Back
1984.
Transfer / To be useddr transfer ofSecurities where Documentation includng death certificate
5 AO26 Transmission upon| transmission is requiredlue to the death Active issued by NADRA, succession certificate NoO NoO
' death of individual | of an individual Account holder or Su applicable), indemnity etc. to bebtained
holder account holder. andmaintained by the Participant.
April 30, 2015 External Page 1 of 5




PROCEDURE FOR DIRECT TRANSACTIONS

Annexure B
Central Depositoy System
Reason Code Tablfor Intra Account Free Deliveries
Main Main
Account| Account
ol e e Detailed Code Description Status | Documentation/ Reporting Requirements el | alotize
No | Code # Name as as
Target | Source
Account| Account
Transfer owing to To be used fortransactions of Listed This code will be activated upon writte
6. A027 g securties pertaining to Offer for Sale undq Inactive | request from the Manager to the Issue of th  No No
Offer for Sale . . . .
section 61 of Companies Ordinance, 1984 security.
1. In case of listed securities, ¢
transactions under this head are
required to be underlined as GMarket
on the relevant Stock Exchange in t
manner prescribed by such Sto
" Exchange for Offlarket Transactions;
To be used for tansfer of securitieg . .
. e . : 2. Consent on prescribed format .
Gift to other than | pertaining to gift transactionsby an . o= A -
. . : Ob20A0S 2F ¢NJlyat¥
7. A029 | family member individual account holder made on accou Inactive s : No No
oL . D A Hilydilled sigred by the Donor ang
(individuals only) | of natural love and affection (other tha .
Blood Relations / Family members) Dor_v_se (Signature opqnor should be
' verified by the Participant under h
signature and stamp) together with th
evidence of underlining suc
transactionsto Stock Exchangdéo be
provided to CDC Operations Departme
under a covering lter.
To be used to return the securities
Reersal of . . . . . .
mistakenly delivered to wrong accoul . This code will be activated upon writte
8. AO31 | erroneous o Inactive - Yes Yes
transactions and/or with incorrect volume under the request from tke Participant.
t F NOAOALI yiQa dzY o NJ
April 30, 2015 External Page 2 of 5




PROCEDURE FOR DIRECT TRANSACTIONS

Annexure B
Central Depositoy System
Reason Code Tabltr Intra Account Free Deliveries
Main Main
Account| Account
ol e e Detailed Code Description Status | Documentation/ Reporting Requirements el | alotize
No | Code # Name as as
Target | Source
Account| Account
/| 2yaSyid 2y LINBaONROG
To be used forransfer of securitiegrom ¢NF YaFSNI 2F { SOdaly
Gift to a family an individual account holder by way of g filed & signed by the Donor and Done
9. A032 | member only to family members which includ Inactive | (signature of Donor should beverified by No No
(individuals only) | spouse, children, father, mother, brothe the Participant under his signature af
sister, or linal ascendants adescendants stamp) to be provided to CDC Operatio
Department under a covering letter.
Movement from To be used for transfer of listed securiti : All formalities as prescribed under thédDC
10. | AO037 | Sub toCollateral Active . . . No No
Account from SubAccount to Collateral account. Regulation®.1.1(ka)shall be complied with
Movement from To be used for transfer of listed securiti
11. | AO040 | Collateralto Sub from Collateral account to the original Su Active NA No No
Account Account.
To be used fomarket based transaction
Global Custodian | related to transfer of listed securities frof
12. | A042 | related market GKS 1 002dzyd 27F | y | Active NA Yes Yes
based transactions| 5 S I £ S NE G2 GHKSAIDE 2
/| dz202RALY Kk Ly@Saisj
To be used for transfer of:
13 | Aoaz | Transfer ofMT a) MT Financed Securities (that we inactive | TTiS code will be activated upon writte Ves
' Financed securities initially delivered in the Mair request from theClearing Company
Account of an MT Account Holde
to the relevant MT Account by suc
April 30, 2015 External Page 3 of 5




PROCEDURE FOR DIRECT TRANSACTIONS

Annexure B
Central Depositoy System
Reason Code Tabltr Intra Account Free Deliveries
Main Main
Account| Account
S || REEEDT ARSI Cetl Detailed Code Description Status | Documentation/ Reporting Requirements Al | sl eeee
No | Code # Name as as
Target | Source
Account| Account
MT Account Holder; or
b) Bookentry securities representing
corporate ation entitlements
accrued on MT Financed Securiti
to the relevant House Account (
SubAccount.
Settlement of OTC ;I'O ebiel::ic:it:grs\;ﬁggn:ﬁgttgnggcct:ior:?/c:
14. | A048 | Market related P 1 Active NA Yes Yes
transactions only reported to relevant stock exchange
accordance with OTC Regulations.
Transferagainst . .
15. | AO050 | Issuance of GDR/ To b? _used fotrgnsfer of listed securitie; Active NA No No
ADR pertaining to the issuance of GDRs / ADR
Transferagainst To be used fotransfer of listed securitie
16. | AO051 | Cancellation of pertaining to the cancellation of GDRs Active NA No No
GDR /ADR ADRs.
Portfolio Transfer | To be useddr transfer of Securities wher
17. | A052 | (where all UIN all LbQa 2F &a2dz2NDS | Active NA No No
match) account are same.
To be used when securities are required
. ) Relevant documents such as court order
Transfer pursuant | be moved pursuant to ordeor directive of directive issued by competent authority sh
18. | AO053 | to any law or court | authorities like SECP, court of law, dfor | Active ; y peten v No No
: . be obtained and maintainedby the
order - Taxable transfers where Capital Gain Tax .
. Participant
applicable).
April 30, 2015 External Page 4 of 5




PROCEDURE FOR DIRECT TRANSACTIONS

Annexure B
Central Depositoy System
Reason Code Tabltr Intra Account Free Deliveries
Main Main
Account| Account
ol e e Detailed Code Description Status | Documentation/ Reporting Requirements el | alotize
No | Code # Name as as
Target | Source
Account| Account
Transfer pursuant To be used when securities are Teq“.”ed Relevant documents such as court order
to any law or court be moved pursuant to order or directive { directive issued by competent authority sh
19. | A054 authorities like SECP, court of law, dfor | Active : . No No
order- Non : : ) be obtained and maintainedby the
transfers where Capital Gain Tax is | oy
Taxable . Participant
applicable).
To be used for onward movement of Bac
entry securities represermig corporate
20. | AQ57 H:Z;iir dO;e'\furitie': action entitlements accrued on K| Active NA No No
| Financed Securitiefsom House Accounto
the relevant Financee StAccount(s).
1. BRor PAAof the nominating Issuer.
Transferof To be used for transfer of boedntry 2. Form 28 duly_certlfled by CRO.
e o : e : 3. Cover letter signed by Company
21. | AO058 | Qualification securities involving qualificatiosharesof | Inactive . No No
) Secretary or CEO or atwo directors
Shares directors ) .
with details of transfer.
4. Article of Association
April 30, 2015 External Page 5 of 5
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PROCEDURE FOR RECTIFICATION OF BREACH

Procedure for Handling Rectification of Breach of the Prowmsi©9.1.1(ka)(v) of

the CDC Regqulations by a Participant with respect to Collateral Account (CLA)

Movement of shares for rectifying the breach during the Blocking of CLA shall take place as per
the following procedure:

1. Participant will be required to requesDC for such transfer. The request letter (on
Participant letter head) addressed to MCSS should be duly signed by the authorized
signatory(ies). The letter shalso confirm payment of fine

2. CDC on the basis of which will allow movement of securitynflGLA in control
environment in the following manner:

2.1

2.2

2.3

2.4

2.5

First, FD Intra Saving will be allowed / provided to a specific user for saving of
transaction while keeping other users blocked. At the same time CDC will
unblock CLA to facilitate the control enviroent activity.

Participant will be required to inform CDC after execution of saving. Based on
which CDC will block the save users.

After saving, specific user will be allowed to post the transaction while
keeping other users blocked. Again, participant bélrequired to inform CDC
after posting of transaction.

On the basis of above, once shares have been moved and breach rectified,
CDC will restore user authorities and block CLA once again. Please note that
no verification in respect to the above will barded out by CDC. It will be the
responsibility of the participants to ensure that shares in correct quantity are
moved to the respective accounts.

CDC will unblock CLA upon completion of the period as defined in the notice
subject to 2.4 above.

*kkk

November 27, 2010
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

INTRODUCTION

This document sets forth the procedures for issuance, redemption, transfer, deposit,
withdrawal, pledge, and corporate actions with respect to units of eped mutual fund
through the Central Depository SyetgCDS).

Since, all provisions of CDC Regulations pertaining to Deposit, Withdrawal, Pledge and
Corporate Action will apply on the Units of opend scheme. Accordingly, requirement of
respective CDS Procedures will equally applicable on these transaction

/| 2y AaARSNAY3I (GKS odMB § S5 Sincho@diydomdSnet Dy sdttached W
associated with the Units of open end scheme. Further, fractional units are not being handled in
the system and will be handled outside the CDS.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

ISSUANCEF UNITS OF OPEND MUTUAL FUND IN BOGBIKTRY FORM
Submission of applications for issuance of units

1.1  The applicant who opts for issuance of units in electronic form (using a CDS account)
shall:

(@) complete the application form provided by the distributiorabch, and

(b) ensure that a valid participant ID and the CDS account number where the
electronic units are to be credited have been mentioned in the relevant columns
of the form.

1.2  The applicant shall then submit the application form along with the paymentuimsnt
at a distribution branch.

Processing of the applications by the distribution branch

2.1  The distribution branch upon receipt of the application forms for issuance of units shall
dispatch the forms with relevant documents (if any) to the AMC/ RTA rfocgssing
according to the procedures prescribed by the respective AMC.

Processing of applications by the AMC / RTA

3.1 Upon receipt of the applications with relevant documents (if any) from the distribution
branchesthe AMC / RTA shall

(a) sort out the applicdions for CDS & other than CDS units; and

(b) upload on to CDS the files in the specified forrtrafer Annexure Ajwhole units
only) of those applicants who applied for beektry units. Fractional unitéf any)
will be handled outside the CDS. Uploadingapplications for boolentry units
does not credit units to the target CDS account.

3.2  If the system restricts uploading due to:

(a) invalid/suspended participant ID
(b) invalid/blocked CDS account, or
(c) the target account being a main account;

Physical units shabe provided to the applicant in place of beektry units.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

3.3  After successful upload, AMC/ RTA shall generate the list of applicants and send it to the
Trustee for approval along with sale of units forms. Format of text file for upload is
annexed as AnnexarA.

Approval/rejection of the transaction By Trustee of respective fund

4.1  On the basis of the above report, the Trustee shall verify the transactions by comparing
the bank statement with the list of applicants received from the AMC / RTA. The Trustee
will approve/ reject the transactions on the basis of this verification.

4.2  Upon approving, the units (i.e. whole units) will be credited in the designated CDS
accounts of the applicants. Fractional units (if any) shall be handled outside the CDS.

4.3  Upon rejection, he AMC / RTA will rectify the discrepancy or the RTA will act according
to the instruction of the AMC.

WSO2NRAY3I St SOGNRYAO dzyAlGa Ay GKS !'yAd | 2f RSN
5.1  Upon approval of issuance request in CDS, the trustee will require to inform the AMC.

Accordingy, AMC / RTA shall record the respective units in theame of CDC as
nominee holding in the unit holder register.

The system will maintain no distinction between core units and-ocare units. This
detail will be maintained by the RTA. Further, upitee inducted into CDS are in
fungible form & no distinction can be made into CDS widference to any type or
class. Such type of distinction / records be maintained by the AMC/RTA outside the
system.

Subject to successful performance of the abqwecess, the units shall be available into
respective CDS accounts of the applicants.
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FLOWCHART

Procedures for Issuance of New Units of Open-ended Mutual funds in CDS

Client submits Distribution Branch

application forms — receives aqd vgrifies the
application
AMC/RTA uploads Distribution b h
requests for electronic : istribution branc
units AMC/RTA receives form acknowledges the receipt

Prepare physical
certificates

A
Yes

Trustee rejects request No
in CDS and inform AMC/
RTA to rectify the
discrepancy and upload
new request after
removal.

Verification ok?

Trustee approves
request for new
issue of units

4

A Units available in
system and unit
holdersoéregister

updated by AMC/RTA
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

REDEMPTION OF UNOS OPENEND MUTUAL FUND

Submission of the Redemption Form

1.1 The account holder shall:

(@ O02YLX SGS Ry C2MBRSYH2AzZNI O2LIASA03 LINR JAF
that the CDS account number, from where the units are to be redeemed, has been
specified;

(b) submit four copies of the completed form to the participant/IAS;

I. One copy for Participant/IAS
ii. One copy for Gint (to be given by AMC after time stamping for NAV
purposes)
iii. One copy for AMC
iv. One copy for RTA/AMC

Processing of the request by Participant / IAS

2.1  The participant or IAS shall:

(a) Save and post the redemption request in CDS (note that a redemption request
camot be cancelled by the Participant/ IAS Account holder once it has been
posted)

(b) generate two printouts of the post transaction, and

(c) retain one copy each of the printout and the Redemption Form. Return the second
post printout (duly signed & stamped) alongth the remaining copies of the
Redemption Forms to the investor for delivery to AMC.

Processing of request by AMC
3.1 The AMC shall:
(a) after receiving the documents time stamp the redemption form for NAV purposes.
b) 5St AGSNI Of ASy (1 Qa O 2olthe ingedor ds KcRnowW&igeentJi A 2 v

(c) Retain AMC copy for its record and forward RTA copy along with the CDS post
printout to the RTA/AMC.

Approval / rejection of redemption request

4.1 The AMC / RTA, after receiving documents referred in 3.1(c) from th@ gidll verify it.
Specifically, the RTA will check that the units being redeemed are not part of the core
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

investments. It is the responsibility of the RTA to reject the redemption of core units if
the request for redemption is raised within the restrictpdriod. Other possible risks of
unauthorized redemptions are sufficiently covered with adequate controls in the system
due to disallowing free delivery transactions.

() in case of successful verification

(i) approve the redemption request in the system

(i) reducei KS / 5/ y2YAYSS | 002dzyi K2f RAy3d Ay

(i) send a report to the AMC and the trustee of all approved redemptions in
accordance with existing AMC procedures.

Otherwise;

(i) reject the redemption requests in the system, and
(i) inform the acount-holder of the rejection with the reason thereof.

(b) Upon successful approval, the units shall be automatically deleted from the
designated CDS accounts.

Disbursement of payment

5.1 Disbursement of payment would be handled by AMC in accordance with tkisiing
procedures and NBFC Regulations.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

FLOWCHART

Procedure for Redemption of Units of Open-ended Mutual fund in CDS

Client submits redemption Participant / IAS verifies o et doonams oy
submits redemption | | o ] b and return documents to
| -
request wi IAg articipan signal u:e an sa\tles investor to forwards them
posts reques to AMC/ RTA
v

AMC / RTA rejects
redemption request and
informs the a/c holder

D

AMC / RTA adjusts CDC
nominee holding

AMC / RTA verifies
applications, and delivers the
client copy to the investor as

acknowledgement.

Verification
OK?

AMC / RTA approves
<+— redemption request
in the system
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

TRANSFER OF UNITSOPENEND MUTUAL FUND
{dzoYA&daAz2y 2F (KS WENIYyaFSNI C2N¥Q

1.1. The account holder shall:

(@ O02YLJX SGS (KS WENIFyaFTSNI C2NY¥Q oetraid O2 LIA S
Participant ID and CDS account number of both the following accounts have been
specified :

1. one in which the units are present and
2. the other, where they have to be transferred

(b) submit four copies of the completed form to the participant/IAS alovith the
relevant documents as required by the AMC

1. Participant/ IAS copy

2. Client copy (to be given by AMC after s@jhand stamp)
3. AMC copy

4. RTA/AMC copy

Processing of the request by Participant / IAS

2.1  The participant or IAS shall:
(a) Save and post the traresf request in the CDS,
(b) generate two printouts of the post transaction,

(c) retain one copy each of the printout and the Transfer Form. Return the second
post printout (duly signed & stamped) along with the remaining copies of the
Transfer Forms to the investéor delivery to AMC.

Processing of request by AMC
3.1 The AMC shall:
(a) after receiving the documents time stamp the transfer form.
by 5St AGSNI Of ASyiQa O2Lk 2F GKS GNIXyafFfsSN T2

(c) Retain AMC copy for its record and forward RTAycalpng with the CDS post
printout to the RTA/AMC.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

Approval / rejection of the transfer request

41 ¢KS la/ k w¢!X | FGSNI NBOSAGAYy3 | O2LkR 27
documents from the AMC, shall verify it. In addition to the normal \cation
conducted by the RTA in the case of physical units, the RTA shall also ensure that the
Participant/IAS ID and stdrcount/IAS account number in which the units are to be
transferred is valid.

(& in case of successful verification the RTA will apptbedransfer request in the
system
Otherwise;

) reject the transfer request in the system, and
(i) inform the accountholder of the rejection with the reason thereof.

(b) Upon successful approval, the units shall be automatically transferred to the
relevant CDS Aoant.

Subject to successful performance of the above process, the electronic units shall be
transferred withinfive days of submission of the Transfer Form.

Note: In case the transferee is not an existing unit holder, for account opening with AMC,
Accaint Opening form will also have to be filled and submitted to the AMC along with the
transfer documents.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

FLOWCHART

Procedure for Tranfer of Units of Open-ended Mutual fund in CDS

Retain IAS/Participant copy
and return documents to
investor to forwards them
to AMC/ RTA

Participant / IAS verifies
—® signature and saves/ |———————W
posts request

Client submits transfer forms
to Participant/IAS

A

AMC / RTA verifies
applications, and delivers the
client copy to the investor as

acknowledgement.

AMC / RTA rejects
transfer request and
informs the a/c holder

-

Verification
OK?

AMC / RTA adjusts holding in the AMC / RTA approves
respective unit holders accounts |¢——— transfer request
in the unit holder register in the system
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

DEPOSIT AND WITHDRAMINTO/FROM CDS

The Procedure for deposit and withdrawal of physical units into CD&milin same pursuant
to the relevant sections of the CDC Regulations.

DEPOSIT OF UNITS DdksH CDS

The Procedures for Deposit of Units in CDS will be similar to Deposit of Securities in CDS.

WITHDRAWAL OF UNIFROM CDS

The Procedures for Withdrawal of ltkhin CDS will be similar to Withdrawal of Securities in
CDS.

Note: The transfer stamps in both Deposit and Withdrawal will be applicable as per the
prevailing Provincial Stamp Duty Act.

PLEDGE OF UNITS THRE& CDS
The functionality for pledging of umsitshall be available as for the existing securities in CDS.

CORPORATE ACTIONS
Entitlement

The entitlements of units of opeand mutual fund will be handled as per existing regulations
and procedures.

In case of bonus units distribution to selective umiiders, the said bonus will be distributed
through upload functionality by the Management Company / RTA. Brief procedures are
FGdF OKSR a ! yYSEdz2NBE . ¢ o

Merger / Amalgamation and Denerger of Funds:

The merger and denerger of funds would be in the sanmeanner as prevailing in the case of
other securities.

PROCEDURE FOR REBNWEENT OF DIVIDENDS
The procedure for reinvestment of Dividends will not be catered in CDS and thus be handled at

AMC/RTA end as per their existing practices and procedures.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

Annexue A
FORMAT OF TEXT FILE FOR UPLOAD IN CDS FOR ISSUANCE OF UNITS:

"SECUTITY SYMBOL"
"Participant Id",SubAccount/House Account /IAS account No.,Volume
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

Annexure B

Procedure for Bonus units distribution to unit holders:

The documentation requirement & pcess for execution of the above is as under:

At the time of providing upload data, Issuer (AMC) is required to provide CDC the following
documents:

1. Letter for authorization to Upload Data. As per Annexure (C)
2. Certified true copy of Board Resolution.

On the basis of above documents CDC will provide upload facility to Issuer (AMC) / RTA. Upon
completion of upload formalities, Issuer (AMC) will require to provide to CDC, Confirmation
Letter on a standard format as per Annexure (D) duly signed by améfabsignatory(ies). Upon
completion of verification formalities, system will automatically distribute units present in the
upload to the respective beneficiary Account and/or Sdrounts / Investor Accounts into CDS

on End of Day.
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PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

Annexure C

(On Conpany Letterhead)

Date:

Head of Operations

Central depository Company of Pakistan Limited
CDC House, 9B, BlockB,

S.M.C.H.S. Main Shahrakraisal,

Karachi.

Dear Sir,

Authorization to Upload Data

In compliance with the CDC Regulation, you are requested to please enable us to upload the
RFGIF NBEtFGSR (2 a.2ydza LaadzS¢ a LISNI GKS NBf S

Name of secrity ISIN
<ABC Limited> <PK0000000000>
Also please note that approximate Units are expected to be credited in CDS.

We confirm that we will upload data on the following format (extracted from the original data):

NAMZIAMMMMZIMHBH®@ZIMANANE ZMMMMM
AAHZIAMMMMIMHOZAOt YANMHOANMAMMAE ZHHHHH

Yours truly,,

Authorized Signatory (ies)

November 27, 2012 External Page 14 of 15



PROCEDURES FOR HANDLING UNITS OF OPEN -END MUTUAL FUND IN CDS

Annexure D
(On Issuers letter head)

Head of Operations

Central depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.MC.H.S. Main ShahrahFaisal,

Karachi.

Dear Sir,

CONFIRMATION LETTER

In compliance with the requirement of CDC Regulations and the Procedures made thereunder,
we hereby confirm that the data for the credit of Beehtry Securities to the Accounts and/or
SubAccount as per the bonus entitlement has been prepared by us in accordance with the
requirements of the CDC Regulations and Procedures.

We hereby also confirm the allotment ofinsert aggregate number of securities allotted in

the name of CDC in thé VA G | 2 f RS Bekufitieswod HelidsértSnde of eligible
security] in the name of the Central Depository Company of Pakistan Limited in the Unit

| 2f RSNBEQ wS3IAadSND

Please credit the Boe#ntry Securities to respective Accounts and / or -Bgoowts in
accordance with the List of successful allottees after final upload, containing inter alia hames,
Account Holder/Participant IDs, Account Nos. and the number of Batk Securities to be
credited therein.

We shall be pleased to provide you witinyaother information/ clarification should you so
require.

Yours sincerely

Authorised Signatory(ies)
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PROCEDURES FOR SETTLEMENT OF PENDING TRADES OF A RESTRICTED / SUSPENDED /
TERMINATED PARTICIPANT

In order to settle the pending trades by the restricted / suspended / terminated Participant,
following procedures wilbe followed:

Settlement of Pending Purchasest NP LINA SGF NBE | & ¢Sttt Fa /tASy
Pending purchases relating to tHeestricted/Suspended/Terminated Participant (both

t NPLINASGIENE a ¢Sttt Fa /fASydiQa ¢NIRSao gAf
LYQ LER2NIA2Y 2F .h o6& b/ /t[Z da GKS alFyY$S Aa

Il. Settlement of Pending SalesPropriety Trades

1. On the basis of Balance Order Position provided by NCCPL, and written request in this
behalf from the concerned Participant (on letter head signed by authorized signatory),
CDC would allow settlement of pending sales from the House Accolurhe
Participant.

2. For this purpose, transaction will be executed manually by the Participant through free
delivery from the House Account to NCCPL using Reason Code P049 under control
environment. CDC would block the Mewat authorities through excepin and
unblock only the save mode users of the Participants for saving of necessary Inter
transactions.

3. CDC would verify the saved transactions with the Balance Order (BO) position of
NCCPL. After that save mode users would be again blocked and oningmies users
would be allowed to post the transactions.

.  Settlement of Pending Sales/ f ASyi1aQ ¢NJI} RSa

1. On the basis of Balance Order Position provided by NCCPL, and upon receipt of
authorization from the relevant suaccount holder (format attachedsigrature of the
sub-account holder would be verified by the Participant under its signature and stamp),
CDC would allow settlement of pending sales from the relevantasabunts of the
Participant.

2. For this purpose, transaction will be executed manuallyhgyRarticipant through free
delivery from the relevant subccounts to NCCPL using Reason Code P049 under
control environment. CDC would block the Memat authorities through exception
and unblock only the save mode users of the Participants for savingceksary Inter
transactions.
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PROCEDURES FOR SETTLEMENT OF PENDING TRADES OF A RESTRICTED / SUSPENDED /
TERMINATED PARTICIPANT

3. CDC would verify the saved transactions with the Balance Order (BO) position of
NCCPL. After that save mode users would be again blocked and only post mode users
would be allowed to post the transactions.

4. Incasethereib G { K2NIFFffé& Ay ydzYo SN 2 FAcGBO dzNR G A
forming part of the account family of the participant, or where authorization from the
sub-account holder has not been received by CDC (this scenario has also been referred
G2 FaFIH{fK2 NIy GKS wS3dzAFGA2y 0 / 5/ @Aftf
number of securities to NCCPL with the extent of shortfall from the House Account of
the Participant.

1. In case authorization is received from all the relevant-8abounts holders
along with request from concerned Patrticipant for settlement of pending sales
relating to House account, all the pending sales trades would be settled through
execution of BO, and for this purpose "Move out" authorities would be unblock
through exception.

2. The aforementioned process may continue for 2 days, however after the
completion of the entire process of each day, Operations Department would
again restrictc /  suspend [/ terminate  the participant.
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PROCEDURES FOR SETTLEMENT OF PENDING TRADES OF A RESTRICTED / SUSPENDED /
TERMINATED PARTICIPANT

To be provided by the SulBccount Holder of a RestrictedSuspended / Terminated
Participant

Central Depository Company of Pakistan Limited,
CDC House,

99 B, Block "B/,

S.M.C.H.S., Main Shate#raisal,

Karachi

Dear Sir,

Authorization to Transfer BoolEntry Securities Pursuant to Clause (j) of Requlafisrb.1.

| maintaining a swaccount bearing nginsert no of SuAccount)under CDS Participaifinsert
name & Id of restricted / suspended / terminated Participaritgreby authorize Central Depository
Company of Pakistan LimitedCDC to transfer speigfl number of Boofntry Securities from my
sub-account to the relevant / target account for settlement of trade executed through ldBert
UIN) as per the details provided below:

S. No. Security Name Number of Shares

Yours Sincerely,

Name / Title of Suth\ccount Holder
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PROCEDURE FOR PROCESSING CORPORATE ACTION PERTAINING TO MT
FINANCED SECURITIES

Procedure for Processingorporate Actions Pertaining to MT Financed
Securities

As per current CDS design and CDC procedures supported by CD Act & CDCPL Regulations, the
holder of the securities is treated as the Beneficial Owner of the securities irrespective of the
nature of tansaction/trade due to which securities are transferred to the transferee accounts

and to which the resultant entitlements, as and when announced, are also calculated in favor of
account holders in whose name the securities are appearing in the CDS aatdbetend of

the day before the start of the book closure date.

Not all MT transactions are forced released before the start of book closure period; therefore in
order for the Financee to get corporate action entitlement, the following would be the
procedure:

1. CDC upload mechanism will facilitate automatic movement of securities from Financier
account to Financee account during the end of the day process on the day preceding
the start of the book closure date and subsequently the same securities will be
transferred back to the Financier account at the beginning of book closure date.

2. CDS to process the transfer on the basis of data uploaded by NCCPL in accordance with
(3) below, NCCPL to ensure using CDS Account Holder ID as CM ID in line with current
practice.

3. NCCPL to upload the following details in CDS, three business days or latest by one
business day prior to the commencement of Book Closure period:
1 Account Holder ID (Both for Financier and Financee)
UIN (Both for Financier and Financee)
SE location (Oy for Financier)
Security Symbol
Volume

= 4 -4 A

4. In cases where more than one CDS Sub / House account of a Financee exists with a
Account Holder, CDS will recognize the UIN appearing in the first account as a principal
title e.g. same UIN appearing in three Howsecounts (i.e. 22, 36, 44) system will
NEBO23ayAT S auuHé & GKS o0SYSTAOAILINE | O02dzy i«
title then the same process will be applied for joint account holder(s).
5. In cases where more than one CDS Sub / House accoistd o a Particular UIN with
GKS CAYlIYOASNE /5{ gAft Iftt2¢ GKS GNIyasFsSN
6. LYy Ol aSa 6KSNB CAylyO0SSQa /5{ I002dzyi 0]
whatever reason at the time when securities are to be transferred, s@esimvould be
transferred to the Main account of the Account Holder (Broker Financee). Delivery
onwards to the beneficiary account will then be the responsibility of the Account
Holder.
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PROCEDURE FOR PROCESSING CORPORATE ACTION PERTAINING TO MT
FINANCED SECURITIES

7. This procedure would only be applicable for Book closures relateitheéofollowing
entitlements:
1 General Meetings
1 Cash Dividend
9 Stock Dividend (including dividend in specie)
1 Rights
For other corporate actions like merger/ aieerger, Split/consolidation, etc., it would

be the responsibility of NCCPL to force release alhdy@é& transaction before the start
of Book Closure period.

8. Automatic transfer will not be executed in following cases:

1 Any restriction for the movement of securities on either side (Financee or
Financier) by any Regulatory authority.

1 If Securities are parkein Main account or new house or sub account of
Financier instead of the original account.

Consequently, entitlement will be issued / credited into Financier account of sub

I OO02dzyit dzy RSNJ KAa O2yUGNBEf ® [/ 5/ ¢Afrifof LINE OA |
book closure. NCCPL will arrange to deliver the entitlement pertaining to stock dividend

and Rights to the entitled Financee account through a manual process in a controlled
environment.

Note: The term Account Holder for the purposes of these praged also includes Participant.
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PROCEDURE FOR DELIVERY MT FINANCED SECURITIES IN THE EVENT OF

DEFAULT OF MT

Procedure for Delivery of MT Financed Securitieshia event of Suspension /

Default of MT Account Holder

This procedure has been made pursuant to Regulation 9D.5 of the CDC Regulations to handle
cases of Delivery of MT Financed Securities from an MT Account of or under the control of an
MT Account HoldeTrading Financier) who is suspended or declared a defaulter by the
Clearing Company (NCCPL).

1.

The Clearing Company (NCCPL) to formally notify CDC in the event of suspension or
default of an MT Account Holder by the NCCPL in accordance with the NCCPL
Regudtions.

Upon receipt of notice from the NCCPL suspending or declaring an MT Account Holder
as defaulter, CDC shall block all the sub accounts, being MT Accounts forming part of
Account Family of such MT Account Holder.

Unblocking of such Se#ccounts shallbe subject to receipt of authorization as
required under Regulation 9D.5.1 which can be submitted to CDC (MCSS/Branch) either
directly by the relevant sub account holder or through the suspended / defaulter MT
Account Holder.

MT Financed Securities hatdan MT Account (House or SAlcount) will move as and

when a valid BO in respect of MT (R) Transaction is transmitted to CDC by the NCCPL,
provided that where an MT Account is a sadrount, authorization as aforesaid is
received by CDC.

In case of Hose and those Sub Accounts where there was a failure of delivery in first
leg, BO in respect of MT (R) Transaction will fail.

NCCPL to provide details of failed MT (R) Transactions to CDC based on which
movement of MT Financed Securities held in MT Accoléin, House or Sub
Accounts) will be performed through a manual process by CDC providuhgteffD
functionality to the suspended / defaulter MT Account Holder for movement of MT
Financed Securities to the Main Account of the Clearing Company with speasgtn

code. This movement will be facilitated by CDC in a controlled environment as under:

a. For execution of transaction in a controlled environment, first, save authority
will be allowed / provided to a specific user of suspended /defaulEr
Account Héder for saving of transaction.

b. Suspended /defaulter MT Account Holder will be required to inform CDC after
execution of saving. Based on which CDC will take save authority from the user.

c. After saving, specific user of suspended /defaulter MT Accoundedatill be
allowed authorities to post the transaction. Again, the suspended /defalyt€r
Account Holder will be required to inform CDC after posting of transaction.
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PROCEDURE FOR DELIVERY MT FINANCED SECURITIES IN THE EVENT OF
DEFAULT OF MT

d. Delivery onwards to the relevant sub account or house account of the Financee
will directly be made by NCCPL.

7. Where the suspended /defaulter MT Account Holder is not available, the MT Financed
Securities will be moved by CDC to the Main Account of the NCCPL

8. Where a subaccount holder desires not to deliver the MT Financed Securities held in
its subaccount to the Clearing Company, such securities may be transferred to the
normal subaccount or IAS account of such satxount holder in terms of the

procedures pertaining to transfer of holding (Change of Controlling Account Holder)
under intimaion to the Clearing Company.

Note: In case of subsequent delivery of corporate action in main or another house or sub
account, shares will be moved as per the process defined in serial # 6 above.
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PROCEDURE FOR TRANSFER OF MT FINANCED SECURITIES FROM THE MAIN ACCOUNT

OF TRADING FINANCIER

Procedure for Transfer of MT Financed Securities from the Main Account of an
MT Account Holder (Trading FinancieffF) to an MT Account or the Clearing

Company (NCCPL)

This procedure covers the requirement of Regulation 9D.2 of the CDC Regulations where
pursuant to an MT Transaction; any MT Financed Securities are Delivered bye#radC
Company (NCCPL) into the Main Account of an MT Account Holder due to the closure or
blocking of an MT Account being a house account or aasabunt of his corporate client.

Accordingly, securities will be delivered from the Main Account of theAddount Holder as
per the following procedure:

1.

Note:

NCCPL will be required to immediately report all such delivery (ies) to CDC
(MCSS/Branch) alongwith relevant details such as Participant ID, and sub/house
account number,

On the basis of the above, CDC (MCE&®h) & NCCPL (hereinafter referred to as
entities) are required to contact the MT Account Holder (TF) for the opening of new
sub account or house Account (subject to CDC legal approval). Thereafter, TF in case of
a sub account is required to inform bathe entities accordingly.

After opening of new account, CDC would allow the TF to move the securities through
FDlIntra functionality with specific reason code from the Main Account to the new
account in the controlled environment.

For execution of transd@ion in a control environment, first, FD Intra saving will be
allowed / provided to a specific user of TF for saving of transaction.

TF will be required to inform CDC after execution of saving. Based on which CDC will
take save authority from the user.

After saving, specific user of TF will be allowed to post the transaction. Again, TF will be
required to inform CDC after posting of transaction.

In the above case valid Balance Order (BO) delivery transaction will fail pursuant to MT
(Release) TransactioNCCPL would ask the TF to move the securities throught&bD
functionality with specific reason code to the Main Account of NCCPL. This movement
will be executed in a controlled environment in a same manner (as mentioned in points
4 to 6 above) after remiving intimation from NCCPL.

Thereafter, NCCPL will deliver the securities from the Main Account of the NCCPL into
the target Account using the specific reason code.
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PROCEDURE FOR TRANSFER OF MT FINANCED SECURITIES FROM THE MAIN ACCOUNT
OF TRADING FINANCIER

For the purpose of this procedurg,a ¢ ! OO 2 dzynéand ad AdedsritiEolderhw is the
Trading Financier (TF)&a ¢ ! O @eadsyaiHéuse Account of or a SAdcount (corporate
sub-accounts) under the control of an MT Account Holder
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PROCEDURE FOR PROCESSING CORPORATE ACTION PERTAINING TO
MT FINANCED SECURITIES

Procedure for Processing Corporate Actions pertaining to Securities held in MF
Blocked Accounts against MF Financing

This procedure covers the gairements of Regulation 9C.4 of the CDC Regulations which
requires delivery of Margin Financed (MF) Securities from & to an MF Account consequent to
any book closure period.

MF Account Holder (Financier) is entitled for corporate action entitlement grismaccount of
bonus shares (including dividend in specie) & right shares. Consequently, for determination of
the entitlement (into a normal account of Financieutomated movement would be executed
from the house account of MF Account Holder to the DH#signated Account.

Automated movement of MF Securities from and to an MF Account would be executed as per
the following procedure:

1. CDC upload mechanism will facilitate automatic movement of securities from Financier
account to MF designated account dugirthe end of the day process on the day
preceding the start of the book closure date and subsequently the same securities will
be transferred back to the MF Account (financier) at the beginning of Book Closure
Date.

2. CDS to process the transfer on the Isasi data uploaded by NCCPL in accordance with
(3) below, NCCPL to ensure using CDS Participant ID as CM ID in line with current
practice.

3. NCCPL to upload the following details in CDS, three business days or latest by one
business day prior to the commenuoent of Book Closure period:

1 Account Holder ID (of Financier Account & Normal Account)
1  UIN (Both for Financier M&kecount and Normal account)
1  SE location (Only for Financier)
1  Security Symbol
4. In cases where more than one CDS House account exists under Bigndded
Account, CDS will recognize the UIN appearing in the first account as a principal title
e.g. same UINnis appearing in three House accounts (i.e. 22, 36, 44) system will
NEO23ayAT S aHuHéE a4 GKS O0SYSTFAOALINE | 0O02dzyid
5. In cases where more than one CD&usk account exists for a Particular UIN with the
CAYlFYyOSNRa tIFINIAOALI YOG ! O02dzyis {@aidsSyYy oA
f20FGA2YE
6. In cases where MF Designated Account is closed or blocked due to whatever reason at

the time when securities arto be transferred, securities would be transferred to the
Main account of the Account Holder / Participant.
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PROCEDURE FOR PROCESSING CORPORATE ACTION PERTAINING TO
MT FINANCED SECURITIES

7. Automatic transfer will not be executed in the following cases:
1 Any restriction for the movement of securities placed on both or one of the
accouns by any Regulatory authority.

9 If Securities are parked in Main account of MF Account Holder (due to failure in
first leg)

Consequently corporate entitlement will be issued / credited into the MF Acc@ubksequently,
upon credit and with request it wilbe deliveredto the MF Account Holder Identified Account
through a manual process under control environment.

Note: The term Account Holder for the purposes of these procedures also includes Participant.
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PROCEDURE FOR MOVEMENT OF MT SECURITIES FROM MAIN ACCOUNT

Procedure for Transfer of Margin Financed Securities from the Main Account of
an MF AccounHolder (Margin Financier) to the Clearing Company (NCCPL)

This procedure covers the requirement of Regulation 9C.2 of the CDC Regulations where
pursuant to an MF Transaction, any Margin Financed (MF) Securities if delivered by the Clearing
Company (NCCPibjo the Main Account of an MF Account Holder due to the blocking of such
MF Account. Such Securities will be Delivered from the Main Account of the MF Account Holder
to the Clearing Company pursuant to an MF (R) Transaction as per the following peocedur

1. Based on NCCPL intimation, CDC would allow the MF to move the securities through
FDInter functionality with specific reason code from his Main Account to the Main
Account of Clearing Company in the controlled environment.

2. For execution of transactiomn a control environment, first, FD Inter saving will be
allowed / provided to a specific user of MF for saving of transaction.

3.  MF will be required to inform CDC after execution of saving. Based on which CDC wiill
take save authority from the user.

4. After saving, specific user of MF Account Holder will be allowed to post the transaction.
Again, MF will be required to inform CDC after posting of transaction.

5. NCCPL would then move such securities to the target Account of actual beneficiary
(financee) using smEfic reason code.

Notes:

2 dzyimeand ah tAGCQUNLEHoOIder

1 For the purpose of this proceduré, a C O
headsyaliiHouse Account of an MF

who is the Margin Financier (MF)&a C
Account Holder.

 Wordda { S O dzMieievieSagpearing in the proceduregansd a F NAAY CAY Il Yy OSFK
{ $OdzNR (A S4¢

e)
o)

March 12, 2011 External Page 2 of 2



OTHERS

OTHERS

External



PROCEDURE FOR NEW ISSUE

CENTRAL
DEPOSITORY
COMPANY

PROCEDURE FOR NEW3SE

July 21, 2004 External Page 1 of 9



PROCEDURE FOR NEW ISSUE

Ly FOO2NRIYyOS 4AGK wS3dzZ FGA2Yy b
1997, the following pro8 RdzNBE A & LINB LI NBR A
the Central Depository System.

® yo!l & NBFR
NRSNJ (2 KI yRf

Detailed Procedure
The detailed procedure involved in the transaction is as follows:

1. Upon completion of formalities of CDC Admission by the Issuer ad)§eiRegulations,
CDC will setup the new security in the Central Depository System.

2. Upon intimation by Issuer / Registrar/Transfer Agent (R/TA), CDC will define New Issue
into the CDS.

3. The Issuer / R/TA, after the completion of the balloting procedure,pnglpare the list
of successful applicants opted to have their securities directly credited into the CDS
according to the information available in the application forms (if applicable). The
Issuer / R/TA, using a suitable word processing or text editiogram, will prepare
commadelimited text file containing the data of successful applicants. Following fields
are required to upload the detail of successful applicants:

1 Serial No¥2 Numerical field representing the serial number of the record should
O2y il Ay nQa I(@g.aa®mo) FASE R f Sy3adKo

1 Participant ID/ five (5) digit numeric code the Participant ID of the successful
applicant (e.g. 03277)

1 Account No. (House/Suhiccount/hvestor account) ¥2 numeric field
representing the CDC account number of the successful applicant (e.g. 26 or
18436)

1  Security ID4 twelve (12) digit alphanumeric codgethe Security ID for the new
issue (to be provided by the CDC) (e.g. PKO000100001)

1 Balane (No. of securities)}2 numeric field representing the number of
securities successfully allotted (e.g. 1000)

4. Each of the above fields should be separated by a comma without any space. Security
ID must be in double inverted commas. Theterkey should begressed at the end of
each record

5. The Issuer / R/TA will execute Initial Upload process in New Issue Module in the Central
Depository System (CDS) to upload the details of successful applicants opted for direct
credit of securities into the CDS. The ISsSU®/TA will obtain the List of Successful
applicants and First Upload Error Ligif any) in order to verify the following
Registration Details with application forms submitted by the applicants at the time of
subscription:

1 Participant ID (both for Indislual & Corporate Body)
1 Participant Name (both for Individual & Corporate Body)
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1 Account ID, Type & Title (both for Individual & Corporate Body)

1 NIC No/Passport details [for ngesident Pakistani/foreigner] (for Individual
only)
1 Joint Holder Name(s) & NKTs) (for Individual only)

6. The Issuer / R/TA will correct/remove the errors appeared in the afogetioned
error list in the text file and then repeat the Upload process. This process will be
repeated until all errors are corrected or records with errare removed from the list
of successful applicants.

7. After successful initial upload (with zero error), Issuer / R/TA will initiate final upload
Option in New Issue Module in the Central Depository System (CDS).

8. Issuer will provide the confirmation letterf @redit of securities in book entry form (as
per attached annexure) to CDC.

9. Upon receipt of the above mentioned letter, CDC will verify its content & authorised
signature(s) & also define credit date into the CDS.

10. During the EoD process, the system wailtomatically credit the securities present in
the upload to the respective accounts in the CDS.

Note: Issuer / R/TA must ensure all registration details are correct before initiating| final
upload. Issuer / R/TA may also obtain list of successful apgdiGard error list anytime
during the process
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ANNEXURE
fFhy /2YLIlyeQa [ SGGSNKSIFRB

(For Listed Securities)
Head of Operations
Central depository Company of Pakistan Limited
Karachi
Sub: Authorization to upload dat.

Dear Sir,

Under section 8A of the CDC Regulation, you are requested to please enable us to upload the
RIGF NBfFGSR (2 GKS abSgé AaadzsSé +a LISNI GKS NB

Name of security ISIN
<ABC Limited> <RK0000000000>
Also please note for billing purposes, approximately shares / certificates are expected

to be credited in CDS.
We confirm that we will upload data on the following format (extracted from the original data):

NAMZIAMMMMIMMOMOE ¥YMmmm @ N
ANAHZIAMMMMXIMHOZAOt YAANMHOANMAMMAE ZHHHHH

Regards,

Authorised Signatory
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fFhy /2YLIlyeQa [SGUGSNKSIRB
(For UnListed Securities)
Head of Operations
Central depository Company of Pakistan Limited
Karachi
Sub: Authorization to upload data.

DearSir,

Under section 8F of the CDC Regulation, you are requested to please enable us to upload the
RIGF NBfFGSR (G2 GKS abSgé AaadzsSé +a LISNI GKS NB

Name of security ISIN
<ABC Limited> <PK0000000000>
Also please note for billing purposes, approximately shares / certificates are expected

to be credited in CDS.
We confirm that we will upload data on the following format (extracted from the original data):

NAAMZIAMMMMIMHOZAt YAANMHOANAMAMAE ZMMMMM
0O02AIMMMMIMHOZAt YAANMHOANMAMANE ZHHHHH

Regards,

Authorised Signatory
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<On Company Letterhead>
(For listed ordinary & preference shares)

Head of Operations

Central depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahrelrasal,

Karachi.

Dear Sir,
CONFIRMATION LETTER

In compliance with the requirement of CDC Regulation 8A and the Procedures made thereunder, we hereby
confirm that the data for the credit of Boedntry Securities to the Accounts and/or SAbcounts of the sccessful
applicants/shareholders/investors has been prepared by us in accordance with the requirements of the CDC
Regulation and Procedures made thereunder, particularly considering the following requirements:

a. Verification of details provided by the aligants/shareholders/investors against the list of successful
allottees/transferees obtained from the CDC;

b. Ensuring that credit is only allowed to the respective Accounts and/orASebunts of actual successful
applicants/shareholders/investors; and

c. Enziring that credit is allowed in the jointly held Accounts and/or @woounts of successful
applicants/shareholders/investors in the CDS.

We hereby also confirm the allotment ofifisert aggregate number of securities allotted in the hame of CDC in
the Memd S NBE Qk / S NI A T A O dec@ritiésdfithie Bde mmeroSeligibke efuNilin the name of the
I SYGNIt 5SLI2aAidz2NE /2YLIye 2F tF1Aadly [AYAGSR Ay GKS

Please credit the Boeéintry Securities to respectvAccounts and / or Succounts in accordance with the List of
successful allottees after final upload, containing inter alia names, Account Holder/Participant IDs, Account Nos.
and the number of Boclkentry Securities to be credited therein.

We also confm that an amount of Rs. - it respect of shares credited in CDS had
been paid by us via Cheque # against Invoice # and as of today, no payment to CDC is
pending at our end.

We shall be pleased to provideyavith any other information / clarification should you so require.

Yours Sincerely

[Authorized Signatory]
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<On Company Letterhead>

(For unlisted ordinary & preference shares)

Head of Operations

Central depository Company of Pakistamited
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahretraisal,

Karachi.

Dear Sir,
CONFIRMATION LETTER

In compliance with the requirement of CDC Regulations 8F and the Procedures made thereunder, we hereby
confirm that the data for the credit dBookentry Securities to the Accounts and/or SAbcounts of the successful
applicants/shareholders/investors has been prepared by us in accordance with the requirements of the CDC
Regulation and Procedures made thereunder, particularly considering tflosvfoy requirements:

a. Verification of details provided by the applicants/shareholders/investors against the list of successful
allottees/transferees obtained from the CDC;

b. Ensuring that credit is only allowed to the respective Accounts and/orA8abuns of actual successful
applicants/shareholders/investors; and

c. Ensuring that credit is allowed in the jointly held Accounts and/or -Scdtpunts of successful
applicants/shareholders/investors in the CDS.

We hereby also confirm the allotment ofifisert aggegate nhumber of securities allotted in the name of CDC in
G§KS aSYoSNEQk/ SNJI A JFskclrltids 8f the faserinSneEoieligil§ sk dudfyin $hidhame of the
/ SYGNIt 5SLIRAAG2NE /2YLIye 2F tl1AaaQYywBAXAGSRAY (G(KS |

Please credit the Boeéintry Securities to respective Accounts and / or-&aigounts in accordance with the List of
successful allottees after final upload, containing inter alia names, Account Holder/Participant IDs, Account Nos.
and the nuniber of Bookentry Securities to be credited therein.

We also confirm that an amount of Rs. - in/respect of shares credited in CDS had
been paid by us via Cheque # against Invoice # and as of today, no paymemd CDC is
pending at our end.

We shall be pleased to provide you with any other information / clarification should you so require.

Yours Sincerely

[Authorized Signatory]
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<On Company Letterhead>
(For Listed TFC’s)

Head of Operatins

Central depository Company of Pakistan Limited
CDC House,

99-B, BlockB,

S.M.C.H.S. Main Shahratiaisal,

Karachi.

Dear Sir,
CONFIRMATION LETTER

In compliance with the requirement of CDC Regulation 8A and the Procedures made thereunder, we
hereby confirm that the data for the credit of Boedntry Securities to the Accounts and/or Sub
Accounts of the successful applicants/shareholders/investors has been prepared by us in accordance
with the requirements of the CDC Regulation and Procedures madeuhéer, particularly considering

the following requirements:

a. Verification of details provided by the applicants/shareholders/investors against the list of
successful allottees/transferees obtained from the CDC;

b. Ensuring that credit is only allowed toe&hrespective Accounts and/or S#ézcounts of actual
successful applicants/shareholders/investors; and

c. Ensuring that credit is allowed in the jointly held Accounts and/or-Aetpunts of successful
applicants/shareholders/investors in the CDS.

We hereby #so confirm the allotment of [nsert aggregate number of units allotted in the name of
[ 5/ Ay GKS aSYOSNEOK/|UNEGRSA O ( S-edcredf tReJnsdit Qame& I A & G S N,
eligible security (Security ID PK ) in the namehef €Central Depository Company of
tr1Aadry [AYAGSR Ay GKS aSYOSNBRQk/ SNIAFAOFGS 1 2fR

Please credit the Boaesntry Securities to respective Accounts and / or-3gloounts in accordance with
the List of successful allottees after final uploashtaining inter alia names, Account Holder/Participant
IDs, Account Nos. and the number of Baokry Securities to be credited therein.

We also confirm thaas of today, no payment to CDC is pending at our end.

We shall be pleased to provide you withyasther information / clarification should you so require.

Yours Sincerely

[Authorized Signatory]
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<On Company Letterhead>
(For unlisted TFC's & Sukuk Cetificates)

Head of Operations

Central depository Company of Pakistan Limited
CDHouse,

99-B, BlockB,

S.M.C.H.S. Main Shahratiaisal,

Karachi.

Dear Sir,
CONFIRMATION LETTER

In compliance with the requirement of CDC Regulation 8F and the Procedures made thereunder, we
hereby confirm that the data for the credit of Boektry Secuties to the Accounts and/or Sub
Accounts of the successful applicants/shareholders/investors has been prepared by us in accordance
with the requirements of the CDC Regulation and Procedures made thereunder, particularly considering
the following requirenents:

a. Verification of details provided by the applicants/shareholders/investors against the list of
successful allottees/transferees obtained from the CDC;

b. Ensuring that credit is only allowed to the respective Accounts and/orA8abunts of actual
suaessful applicants/shareholders/investors; and

c. Ensuring that credit is allowed in the jointly held Accounts and/or-Aetpunts of successful
applicants/shareholders/investors in the CDS.

We hereby also confirm the allotment ofijsert aggregate number founits allotted in the name of

[ 5/ Ay GKS aSYOSNEOK/|UNEGRSA O ( S-edcredf tReJnsdit Qame& I A & G S N,
eligible security (Security ID PK ) in the name of the Central Depository Company of
Pakistan Limited int§ aSY0oSNBQk/ SNIAFAOFGS |1 2f RSNAQ wS3IAadSN

Please credit the Boaesntry Securities to respective Accounts and / or-3gloounts in accordance with
the List of successful allottees after final upload, containing inter alia names, Account Holder/Participant
IDs, Account Nos. and the number of Baokry Securities to be credited therein.

We also confirm thaas of today, no payment to CDC is pending at our end.

We shall be pleased to provide you with any other information / clarification should you soegequi

Yours Sincerely

[Authorized Signatory]

July 21, 2004 External Page 9 of 9
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PROCEDURES FOR ACTION AGAINST BROKER (PARTICIPANT) AND DISSEMINATION OF
INFORMATION

Proceduredor Action against Broker (Paidipant) and Dissemination of Information

The procedure elaborates the role of CDC in the event of action initiated against the Broker
Participant and has been made with reference to Joint Procedure which was mutually agreed
by SECP, CDC, Stock Exclaagd NCCPL.

1. In case of suspension / expulsion / default of membership by a Stock Exchange or the
Competent Authority:

CDC, upon receipt of notice from a Stock Exchange or a competent authority, shall take the
following actions:

1.1 CDC will issue a notice adispend or Terminate the Participant. The status in
/I 5{ Attt NBFESOU lFa GadzZALISYRSR 2NJ did SNXN]/

1.2 Immediately upon suspension or termination, CDC on the badieofber UINas
available in CDS record, will block account(s) that ekstise name of member
(as a title holder) with another Participant / IAS. CDC will also give intimation of
the fact in writing to such other Participant in case of wdzount(s), and/or to
that suspended/terminated Participant in case of IAS accour{Ref. Notes).

2. Incase of restriction of Trading Terminals by a Stock Exchange:

Upon receipt of such notice, CDC will issue a notice of restriction to the Participant on the
0l daAad 2F 6KAOK GKS &adl (dzRefANOtes) 5{ oAff NBFE S

3. In caseof switching off of complete Trading Terminals/Suspension of Trading Rights of a
Member:

L2y NBOSALIWL 2F &adzOK y23GA0S NBIFNRAYy3I agariac
Stock Exchange due to any reason, CDC will issue a notice of RestrictiorParttbipant
2y (0KS olaia 2F gKAOK (KS a(efiNdess) Ay [/ 5{ GAf

4, Ly Ol &S 2F A¢AGOKAY3A 2FF 2F ¢NIYRAYI ¢SN¥YAYI

Upon receipt of such a notice from a Stock Exchange, CDC will give 60 8Dsipesotice
to such Participant to intimate all its stcount holders to transfer out securities and / or
close sukaccounts (if required) within such time.

Furthermore, CDC will impose Restriction on the admission of such Participant to the CDS
where the Participant will only be authorized to transfer out securities from his Account
Family including SuBccounts so as to facilitate transfer of holding balances by sub
account holders.

During this period, no other transactions such as delhrerydepost and withdrawal
request, new pledge transactions, opening of new -agbounts etc. shall be allowed.
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However, all delivern relating to corporate actions, subscriptions & redemptions shall be
allowed for all accounts and stazcounts maintained by sudtember.

After expiry of above said notice period, CDC will issue a notice and Suspend the
t I NODAOALI yi YR (GKS adl (dARefANgtes) 5{ oAt NBTFI

5. In case of opening of a new Participant Account by Member in CDS:

CDC, at the time of ingtting the Participant, will restrict all the authorities (the status in

/I 5{ oAttt NBFESOG Fa a.t201SRé0V dzydAf &adzOK
status with NCCPL and registers with the SECP as Broker under the Brokers and Agents
(Registraton) Rules, 2001.

The aforementioned restrictions will be removed by CDC once the Participant submits a
valid Broker Registration Certificate and Clearing Member notice to CDC.

| 26 SOSNE GgKSNB tFNIAOALIYEG A& AYyRdzel &R Ayl 2
{201 9EOKIY3IS YSYOSNBKALI Ay (0 KRefNGtks}cBC 2 F A i
will restrict all the authorities with the exception of siazcount opening transaction. The

adFddza 2F &4dzOK t FNIOAOALIYG Ay [ 5{ @6Aff NBFL

6. In case of suspension, cancellation or refusal by the SECP to renew the registration or
failure by the member to apply for renewal till the date of expiry of the broker

reqistration:

Upon receipt of such notice / information from a Stock Exchange, CDi€swdla notice of
Restriction to the Participant. For handling of securities in the House Account, the
Participant will have to move its holding to another Sddcount, IAS Account or Account
Holder Account (in the name of the Participant) as the casebeafRef. Notes)

CdZNI KSNE F2NJ Y2@SYSyid 2F aSOdaNAiGASa G2 GKS
formalities need to be completed. However, in case of removal of restriction; existing
(original) Participant ID will be restored.

Notes:

T PROAAARZYA 2F Gt NPOSRdAzZNE F2NJ I FyREAYy3IZ w |
| 2f RSNJ ! OO02dzyii¢ ! OO02dzyi | 2t RSNA akKlFftft |
to actions taken under these Procedures.

- ()
Q¢ ¢

l.j
2

1 Upon receiving of information of restatiian / reversal of any action taken by Exchange,
CDC will issue notice of restoration to Participant. Based on which access of the
Participant will be restored into CDS.
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l

For the purpose of points no 1.1, 2, 3, 4 & 6, the-aubountholders will be allowed
only to transfer out their respective securities in accordance with the Procedures for
Change of Controlling Account Holder (available vatw.cdcpakistan.com being
followed in the case of suspension / termirati of a participant from admission to the
CDS.

For the purpose of points no 2, 3, 4 & 6, Participant will have to request CDC for
movement of securities held in his house account in available status which will be
facilitated by CDC in a controlled enviroamn.

The status of Participant in CDS shall remain suspended till the time any further
instructions are received from the concerned Stock Exchange or the Competent
Authority.

Pending settlement (trades) of the Participant, if any will be handled through th
Procedure of Pending Settlement.

Corporatization include; corporatization of Individual Stock Exchange (SE) Membership.

Action that is required to be taken by CDC under Points 1 will also be applicable where
Suspension or Termination of the Broker Rapiant is done by the CDC on account of
non-compliance of the CDC Regulations.

Intimation / Information

T

CDC shall intimate regarding Suspension / Restriction / Termination of Participant to sub
account holders through SMS & emails (if subscribed by theasoount holder)

CDC shall inform immediately about Termination of Participant through letter to sub
account holders

CDC shall also inform regarding Suspension / Restriction of Participant through letter
after 30 days of the notice to the sub account heisl
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